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1. OO0mas xapaKTepHCTHKA IPOIPAMMBI

1.1 Ob6aacTs NpIMEHEHUS POrPaAMMBI

JlononauTenbHas  mpodecCHOHANbHAS — IIporpamMma  SIBJISETCS  IIPOTPaMMOM  IOBBIIECHUS
KBaM(UKAIMY JUIsL JIUIT, IMCIOIHX CpejiHee IMpodeccnoHanbHOe H(MIIN) BEICIEe 00pa3oBaHue.

Cozepkanue IporpaMMmbl pa3pabOTaHO C y4eToM TpeOOBaHHK HPOQPECCHOHAIBPHOIO CTaHIapTa
«CrenuamicT 1o YIpaBJICHUIO IEpcoHATOM» (YTBEpXKJEH IpuKa3oM MHUHHCTEpCTBA TpyJa H
coranbHoR 3ammTel Poccniickoit @epeparuun 09.03.2022 Ne 109H), ma ocHOBaHHMHK (eaepaIbHOro
rOCYIapCTBEHHOI0 00pa30BaTEIHLHOIO CTAaHIapPTa BHICIIET0 00pa30BaHUs 110 HAIPABICHHIO IIOATOTOBKA
38.03.03 VYmupanienue nepcoHanoMm (ypoBeHb OakanaBpuara), yTBepxkaeHHoro I[Ipukasom
MunucrepeTsa Hayku u Boiciero odpasopanus Poccutickoit @enepanuu ot 12.08.2020 N 955 (pex. ot
27.02.2023), na ocuoBanuu TpeboBaHWi «KBaTM(UKAIMOHHOIO CIPABOYHMKA  JOJDKHOCTEH
PYKOBOJMTEICH,  CICIHAIMCTOB M JPYyrux  cuyxamwx»  (pasjgensl  «OO6meorpacieBble
KBaTM(DUKAIMOHHBIC XapAaKTCPUCTUKU JIOJDKHOCTEH pabOTHHUKOB, 3aHATBIX HA IPEANPUITUAX, B
YUPSKJCHASX B opranuzanusx» u «KparuukanrmoHHple XapakTepHCTHKY JOJDKHOCTEH paOOTHHUKOB,
3aHATBIX B HAYYHO-HCCICIOBATENBCKAX — YUPSKICHHUSIX, KOHCTPYKTOPCKHX, TEXHOJIOIMYECKUX,
LPOEKTHLIX ¥ W3BICKATCILCKUX OpraHu3anusxy», yreepkiacuusle Ilocranosnennem Munrtpyna PO or
21.08.1998 Ne 37), B coorsercTBUm ¢ O3 No 273 O0 obOpazosanuu B Poccuiickont Pejepanuy.

1.2 Ileas peajm3anuy IporpaMmbl

Ilennio jpannol mporpaMMmbl siBiisieTcsi COBEPIICHCTBOBAHUE KOMIICTEHIMH, HEOOXOIUMBIX A
BeJICHUs TPOPECCHOHATLHOM JIESTEIFHOCTH, W IIOBBIIIEHUE IIPO(ECCHOHAIBHOIO YPOBHS B paMKax
UMEIOMIeNCsT KBATH(DUKAITIY:

[TK.1 OcyImecTBIsSTh AeSITCIBHOCTD 110 MIOUCKY, IIPUBICUYCHHIO, TIOX00PY B 0TOOPY IepcoHaa.

[IK. 2 OcymecTBIsTh JeSTeILHOCTD 0 aMAHUCTPUPOBAHUIO IIPOIIECCOB U JIOKYMEHT0000pOTa
o0ecrieueHUs! TIEPCOHAIIOM.
[TIK.3 OcymecTBIATh KQIPOBYIO IOJIUTUKY OpraHU3aI[UH.

1.3 ILnanupyembie pe3yJabTaThl 00yUeHHS:

B pesyibrare OCBOCHMS JIONONHUTEIBHON IIPOQECCHOHANBLHOM  IPOrPaMMbI  [TOBBIIICHUS
KBaJTH(UKAIAA CITYIIATEIH JIOJDKHBL:

HMETDH IIpaKTI/I'-[eCKI/Iﬁ OIIbIT:

1. mowcka BO BHYTPEHHHX W BHENIHMX HCTOYHHKAX HMHQOpMaIMM O  KaHIujarax,
COOTBETCTBYIOIEH TPeOOBAHUAM BAKaHTHOM JIOIDKHOCTH (IIPO(ECCHH, CIIEIUATBHOCTH);

2. BBIOOpPA CIOCOOOB M METOJOB IPUBJICYEHHS HIEPCOHAIA B COOTBETCTBHHU C YTBEPXKICHHBIMU
[UTaHAMH;

3. nposepkm wumHGOpMAIMM O KaHAWIATaX Ha BaKaHTHBIC JODKHOCTH  (mpodeccuw,
CIICTIHATLHOCTH );

4. uposejieHus cOOECEIOBAHMI U BCTPEY ¢ KAHIM/IaTaMil Ha BAKaHTHBIC JODKHOCTH (Ipodeccuy,
CIENMAIBLHOCTH) ¢ 0OOecIIedeHueM 00paTHOH CBsI3Y;

5. OLEHKM COOTBETCTBUS KAHIMIATOB TPeOOBAHWSM BAaKaHTHOW JIOJDKHOCTH (Ipodeccuy,
CIICIIHATEHOCTH );

6. amajM3a IIPOIECccOB JMOKyMEHTOOB0POTa, IOKAIBHBIX JOKYMEHTOB IO BOIPOCaM 00eCIeYeHus
IIEPCOHATIOM;

7.  JIOKYMEHTAIIMOHHOI'O COIIPOBOKIICHYS KaH/IMAaTOB Ha dTallaX IIOUCKa, IIPHBIeYeHHs, oadopa
¥ oT0Opa liepcoHala Ha BAKAHTHBIC JIOJDKHOCTH (IPOQECCHH, CHENHaIbHOCTH), MH()OPMHUPOBAHUS
KagauaToB 0 pe3ylibTarax 01‘60pa;

8. CONPOBOXKJICHHWS JIOTOBOPOB IO OOECIEYEHMIO OpraHM3allMyd — IIEPCOHATIOM, BKIIOYas
[Ipe/IBapUTENLHEIE IIPOLIE/IYPRI ITO UX 3aKITIOUEHHUIO;

yMCTh:

1. ompeeNsTh KPUTEPHHU IIOMCKA, TIPUBICYCHISL, TI0100pa U 0TOOpa IIepcoHaa;

2. cobuparb, aHaJIM3UPOBATh ¥ CTPYKTYPUPOBATH MH(POPMANHUIO O KaHMAATaX U MPEIOKCHHUAX
Ha PBIHKE TPY/Ia;
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3. I[ONL30BATHLCS IOMCKOBLIME CHCTEMaMH W HH(POPMAIMOHHBIMEA pecypcamMu B 00JacTH
oOecIIeueHus! 1IepCOHAIIOM;

4. IPUMEHSTL TEXHOJOIMH ¥ METOJMKH IIOMCKA, IPUBJICUCHUS, 110JJ00pa U 0TOOpa KaHMIaTOB Ha
BaKaHTHLIC JOJDKHOCTH (IIPO(hecCrH, CIeIUAIbHOCTH) B COOTBETCTBHE C UX CIEIUDHUKOM;

5. obecneunBarh JOKYMCHTAIIMOHHOEC CONPOBOXKICHWE BBIXOJAa KaHAW#aTa Ha paboTy H
[epeMeNIeHHs IEPCOHAIIA;

6. 0oQOpMIATH JOKYMCHTBI IO BOIIPOCaM OOECICUCHHs KaJPOBBIMH pPECypcaMu, HEOOXOIUMbIE
JUIS  TIPEJIOCTAaBICHUsT B  TOCYJIapCTBEHHBIC OpraHbl, IPO(EcCHOHANbHBIE COIO3bI M JPYyrue
IpEICTaBUTEIBLIBIE OPranbl pabOTHUKOB,

7. OpramuM30BLIBATH XPAHCHUE JIOKYMEHTOB B COOTBETCTBHH C TpeOOBaHMAMH TPYIOBOIO,
apXUBHOTO 3aKOHOIaTesbeTBa Poccuiickoit dejiepanyu 1 JTOKaILHBIMU aKTaMU OpraHu3alliui;

8. aHaM3MpoBaTh JOKYMEHTHI U IIEPEHOCHTH HHPOPMANIO B HHYOPMAIIMOHHBIE CUCTEMBI ¥ 0a3bl
JIAHHBIX O KaH/M1aTax;

9. paborarh ¢ WHGOPMAIMOHHBIME CHCTEMaMH M 0a3aMH JAHHBIX IO BOIPOCAM O0€CIEeYCHUS
IIEPCOHAIOM, BEIEHHMIO IOMCKA W ydYera KaHJAMIATOB Ha BaKaHTHBIC OJUKHOCTH (mpodeccny,
CIEITMAILHOCTH );

10. opranm3oBBIBATH W IIPOBOJUTH KOHKYPCHL, OQOPMIATL M aHAJIM3UPOBATH KOHKYPCHYIO
JIOKYMEHTAIIHIO;

11. BecTH JI€JIOBYIO IEPEIUCKY;

12. cobimonarh HOPMBI ATHKH JIETIOBOI'O OOIICHHUS;

13. apanm3mpoBarh BOZMOXHOCTH, IIPOOIEMBI U CIIOKHOCTD YIPaBJIEHYECKUX OTHOIICHNUH;

14. aganusupoBarh paclpejelieHue IOJIHOMOYMH ¥ OTBCTCTBCHHOCTM B OpraHU3allUH,
OLIPEJICISATH THUIIBI IIOJIHOMOYHI;

15. wraccuHUIMpPOBATh OPraHU3AMOHHBIC CTPYKTYPBI, aHATH3UPOBATh HX O(P(PEKTUBHOCTH B
3aBHCUMOCTH OT YCIOBUM BHEITHEH CpeJIbl M BHYTPEHHEIO YCTPOUCTBA,

16. oupejesTh OCIC/I0BATEIHHOCTh U HA3HAYCHHE TallOB YIPABICHYSCKOT0 KOHTPOJI;

17. KJacCHpUIUPOBATS YIPABICHUECKUE PEIICHUs 110 Pa3IMYHBIM IIPU3HAKAM, AHAIM3MPOBATH
IPOOIEMBI, BOSHUKAIONME HA dTallaX IPHHATHS PAUOHATBLHBIX PEICHUH;

18. 00BsICHATL HAa3HAYCHHIE M B3aMMOCBSI3b 9JIEMEHTOB BHYTPEHHEH CPEIbl KOMITAHUH;

19. agamM3MpoBaTh BIMsAHKE (AKTOPOB BHEIIHEH CPEAbl Ha KOMIIAHWIO, CPaBHUBATH BHEIIHIOIO
CpeJly pa3sHbIX KOMIIAHHM;

20. BLIJIEISTE cTpaTernyeckue (PaKTOphl BHEIIHEN ¥ BHYTPEHHEH CPE/Ibl KOMIIAHUY;

3HATH:

1. wcTOYHMKH 0OECIICUCHMSI OPraHU3alu KaipaMu,

2. TEXHOJIOTMM U METOJMKH [IOUCKA, IPUBIICYCHISI, TI0100pa U 0TO0pa IepcoHana;

3. CHCICMBL, METOJLI U (OPMBEI MATEPHATHHOTO M HEMATEPHAILHOIO CTHMYJIMPOBAHUS Tpyla
[IEPCOHAIA;

4. CTPYKTYpYy OpPraHmM3alliy U BAKAHTHbIC JOJDKHOCTU (IPOQEccHH, CeHatbHOCTH);

5. OCHOBBI IICUXOJIOTUH;

6. TpPY/IOBOE 3aKOHOJATEILCTBO M MHbIE aKThI, COJIEPIKAIIE HOPMBI TPY/IOBOTO IIPaBa;

7. OCHOBBI ApPXMBHOI'O 3aKOHOJATEIHCTBA U HOPMATHBHBIE IIPABOBBIE aKThl Poccuidckon
Dejiepaluy, B 9aCTH BEJCHUS JIOKYMEHTAIMH 110 IIEPCOHAITY;

8. 3axonojareinnLcrso Poccmiickoit ejiepanyiy O IEPCOHATBLHBIX JTaHHbBIX;

9. JIOKAIBHBIC aKThl OPTaHU3ALAH, PETYIUPYIOIIUE ITOPII0K 00ECIIeYEeHIs TIEPCOHATIOM;

10. HOpPMBI OTHKH JICTIOBOTO OOIICHUS;

11. Ga30Bbic OCHOBHI HH(OPMATHKH, IOCTPOEHHsS HH(GOPMAIMOHHBIX CHCTEM M OCOOCHHOCTH
paboTHI C HUMU;

12. 0o0IIyIo XapakTepUCTUKY ¥ OCHOBHBIE (DYHKIMH YIIPABICHUSL;

13. xnaccu(UKAIMIO ¥ COJICPKAHUE YHKIMH YIpaBICHUS,

14. tuipl OpraHM3alMil [0 B3aMMOJICMCTBMIO C BHEIIHEH Cpelod | B3aUMOJICUCTBHUIO
IIOJIpa3JCIICHUN;

15. nyieMeHTHI BHEIIHEH M BHYTPCHHEN cpelibl OpraHu3aIliu;

16. cozepIKanue STAoB CTPATErHYCCKOr0 YIPABIEH s U OCHOBHBIC THITBI CTPATErHi;



17. OCHOBHBIE TECOPUHU MOTUBAIIUH,
18. WCTOYHMKH BJIACTH B opranusanuu, 0COOEHHOCTH PYKOBOJCTBA U JTHUJICPCTBA.

1.4 Kareropus ciymareJien

PaGoTHUKM, 3aHATBIE HA MPEIIPHUITHSIX, B YUPEKIAECHUSIX W OpraHu3alusX, XKCHIIUHBI B IECPUON
OTIIyCKa IO YXOIy 3a PeOEHKOM [0 JIOCTEDKCHHS MM BO3pacra Tpex ler, Oe3paboTHRIC IpakIaHe,
HE3aHITOC HACCICHIE M JIp. KATETOPHH CIIyIIaTenel, UMEIoIHe cpefaee IpodecchonaibHoe H(Him)
BBICITIEE 0Opa30BaHMUC.

1.5 TpyroemxocTh 00y9IeHus

O6mas  TPYNOEMKOCTh  JIONOJHHUTEIBHOR — IPO(ECCHOHATIBLHON — IPOrPaMMbI  HOBBLIICHAL
kpayukanuu: 42 gaca, U3 HUX:

—  @3ydYenue Marepualia Ha margopme 38 yacos;

— prorosas arrecranus — 4 Jaca,

OGyueHue IPOBOIUTCS B TEUCHUU 2 MECSIICB.

1.6. ®opma ofydenus: MCTAHIMOHHAsL, Ha oOpasoBarenbHo# mwiardopme BU30H 363.



2. COIEP)KAHUE ITPOT'PAMMBI

2.1 VyeOublii I1an NporpaMMBbI JOIOJHHTEIHHOr0 NPodheccHOHAILHOr0 00pa3oBaHus o
nporpamMme nopbImenust Kpaaupuranuu «KaapoBpiii MEHEKMEHT»

IeJin: COBEPIICHCTBOBAHUE KOMIICTCHLIMH, HeoOXomuMoil  ®opma o0y4enns: J{MCTaHINOHHAS

JUIst ipodeccHoHaNLHOM AeATe/ILHOCTH, U TTOBBILLIEHUE Cpok o0y4yenust — 2 Mecsaua
npoheCCHOHAILHOTO YPOBHS B PAMKAX MMEIOIICHCS KosimgecTBO 4acos 1o yyeGuomy miany — 42
KBIU(pUKALAN yaca

Pesxnm 3aHATHIE — 6 4aCOB B HEJIEIIO

Kareropust cirymareseii: pabOTHUKH, 3aHIThIC HA
HPE/INPUATHAX, B YIPEKISHHUAX M OpraHu3alisX,
JKEHIIMHBI B TIEPUOJl OTIIyCKa II0 YXOJy 3a
peGEHKOM 10 JOCTHKEHHSI UM BO3pacTa Tpex JIeT,
Ge3paboTHbBIC IpakjaHe, HE3aHATOE HaceleHUe 1
Jp. KaTeropuu ciyliaTesel, UMeEIolue CcpeaHee
npodeccroHaIbHOe N(HIIM) BhICIIEe 00pa3sOBaHHe.

IIpome:x.
Bcero aTrecrauus
MOZlleb HaumenoBaHue HUKJIOB, JUCHMILIUH, IPAKTHK YACOR
:
1. O6enpodeccHoHATbHBIH UK/ AUCUATUIHH 38
M1 Undopmauuonnsie CHETEMbI B IPodeccnonaibHoil AesiTe/IbHOCTH 5
M2 MeneakmMenT 5
M3 JoxyMeHTanMoHHoe o0ecneyeHue ynpasJeHust 6
M4 [IpasoBoe oGeciieyeHne NpodhecCHOHATLHOM JesITeTbHOCTH 5
M5 YupagJieH4ecKast ICHX0JI0THs1 5
M6 KanpoBbiit pexpyTHHD 7
M7 CaMOMEHE/HKMEHT PYKOBOJXMTEIsE 5
TecTnpoBaHue,
2; Utorosasi arrecTauus 4 oopmileHUE

Pedepara

BCEI'O: 42

Ipumeuanue 1: OOydeHue 3aBepLIaETCs CHayedl MTOrOBOM aTTeCTAllMu B (opme pazpaloTKH M O(OpMIICHHUs
pedepara, BhiojiHenue MTOroBoro TeCTUpOBaHMAL.

IMpumeaanue 2: 1o 3aBepiueHnn 00ydeHUs CIYIIATEISM BBIJACTCS yAOCTOBEPEHNE O TOBBILICHNN KBasTAUKALII
YCTAHOBJICHHOTO 00pasua.



2.2 Kajengapubiii yueOHbId rpadpux

KaienapHblil y9eOHbI# rpaduK 3amsTuif 1o IporpaMMe IMOBBITEHNs KBATHQHKAIII

«KapoBblil MEHE/DKMCHT )

Henens | {um Komuuectno Howmepa monyiei
4acoB

1 menens | Ia., Br., Cp. | 2 9ac/ 1 nenb M1; M2

2 wepenst | Iu., Br., Cp. | 2 gac/ 1 jenn M2; M3

3 menens | I1n., Br.,, Cp. | 2 9ac/ 1 nenp M3; M4

4 wepenst | In., Br., Cp. | 2 9ac/ 1 nenp M4; M5

Suenens | ITn., Br., Cp. | 2 gac/ 1 nenp MS5; M6

6 uenenst | 1., Br., Cp. | 2 gyac/ 1 gens M6; M7

7 wepens | 1., Br., Cp. | 2 gac/ 1 jenn M7; Urorosas arrecranys

2.3. Padouas nporpamma Moayuas 1 UndopmanuoHHbie CHCTEMbI B npodeccuoHaIbLHON
NEeATEIbHOCTH

Ienbio ocsoenust yaebuoro Mooyna 1 Hugopmayuonnvie cucmemel 6 npPogheccUoHaNIbHOL
desimenvHoCmu  SBISETCS  W3YYICHHE CIYIIATesIMU  aBTOMATH3HPOBAHHBIX HMH(QOPMAIMOHHBIX
TEXHOJIOTHH B OPraHU3aIMOHHO-3KOHOMIYCCKIX CHCTEMAX YHPABICHNUs, GOPMAPOBAHIC 1 PASBATHC
HABBIKOB 110 WX UCTIOIB30BAHMIO B Oy 1yIIelt Ipo(hecCroHaBHON e TeIbHOCTH.

Jlucrmmumaa Mopyns 1 VHGOpMaIMoHHbIE CHCTEMBI B IIPO(QECCHOHATLHON JIEATCIBHOCTH
crrocoGeTByeT (GOPMHUPOBAHMIO IIPOYECCHOHANBHBIX KOMICTCHIHA!

[TK.1 OCYIeCTRISTE JeSTeNBHOCT 10 TIOUCKY, TIPHBIIEIEHHUIO, 000y 1 oTOOpYy IepcoHaa.

I1IK. 2 OcymiecTBIsTh JeSITeILHOCTD 110 a/IMAHUCTPUPOBAHHUIO POIIECCOB 1 JIOKYMEHT0000pOTa
o0ccIIcUCHUS IIEPCOHAJIOM.
[TK.3 OcyIecTRISTh KaJIpOBYIO IIOTUTHKY OPraHU3aIiH.

B pesyibrare ocBoeHus YUeOHOM MUCIUTLIMHBI CIIYIIATEIb Q0/IICEH.

yMeTh:

V.1 olpesiesTh KPUTEPUH TIOUCKa, IPUBIIEUEHH s, Ton00pa i 0T00pa IepcoHana;

V.2 cobuparh, AamalM3MpoBarh M CTPYKTYpPHPOBATH HMHQOPMAIMIO O KaHAWJATaX |
IPE/UIOKCHISIX Ha PBIHKE TPYJIa;

V.3 10J1630BaThCS TIOMCKOBLIMH CHCTEMaMH M MH(QOPMAIMOHHBIMM pecypcamu B 00JacTH
o0eCIIeUCHUS IIEPCOHAIIOM;

V.4 UPUMCHSITH TEXHOJNOTHM H METOUKH ITOMCKA, MPUBJICYEHHS, 11000pa 1 0TO0pa KaH/MIaToB
Ha BAKAHTIBIE JOJDKIOCTH (IIPOMECCHH, CIEIMATBHOCTH) B COOTBETCTBHE € MX CIICHIQHUKOM;

V.8 aHanu3upoBarh JOKYMEHTBI U IICPCHOCHTH HHQOPMAIHIO B HH(OPMAIMOHIbIC CHCTEME! U
0a3pl JIAHHBIX O KAl [11arax;

V.9 paborarh ¢ un(OPMAIMOHHEIME CHCTEMaMH 1 6a3aMHi JJAHHBIX I10 BOIPOCAM obecrieueHus
[IEpPCOHAIOM, BEJICHAIO IIOMCKA M Y4eTa KaH/UaTOB Ha BAKAHTHBIC NODKHOCTH (mpodeccun,
CHCIMATHFHOCTH );

3HATH:

3.1 TCXHOJIOIMH U MCTO/IMKHI ITOMCKA, IPUBJICUCHIs, TI000pa u 0TOOpa 1IepCcoHaa;

3.2 Gazosbie OCHOBH HH(OPMATHKH, HOCTPOCHUS MH(DOPMAIMOHHBIX CHCTEM U OCOOCHHOCTH
paboThl C HUMM.

KoJjimaecTBO 4aCOB HA 0CBOEHNE MOIYJIS - 5 4aCOB.



2.4. Pabouas nporpamma Moyis 2 MeneskmenT

Heapro ocoenmst ydcOnoro Mooyria 2 Menedocmenm siBAsSE€TCss BbIpabOTKa y CIIyIIaTesen
CHCTEMHOT'0 IIPEJICTABJICHHUSI 00 YIIPABICHUH OPraHU3aIMel B YCIOBUSX PRIHOYHOM CpeJibl.

Jucrmumna  Mojayist 2 MeHeDKMEHT — cocoOCTBYET  (OPMHPOBAHHIO PO ECCHOHATBHBIX
KOMIICTCHITHH:

[TK.1 OcymiecTBiasTh AesITCIbHOCT 110 IIOUCKY, IPUBJICUYCHUIO, T10,100py U 0TOOPY IIepcoHaia.

[TIK. 2 OcymecTBisTh JICSITEIBHOCTS 110 aJMHHUCTPHPOBAHHIO IIPOIECCOB U JIOKYMEHTOOOOPOTa
00eCIICUCHYST TIEPCOHAIIOM.

[TK.3 OcymiecTBIsTh KaIpOBYIO ITOJIUTUKY OPTaHU3aALHN.

B pesynprare ocBoeHUS yaeOHON AUCIUTLIMHBI CIIYIIATENb Q0AICEH.:

yMETh:

V.13 anaau3upoBaTh BO3MOXKXHOCTH, TPOOJIEMB] U CIIOXKHOCTE YIIPABICHUECKUX OTHOIICHUM;

Y.14 anajnu3upoBarh paclpeesicHue MOJHOMOYHI U OTBETCTBEHHOCTH B OPraHU3alliH, OIPEAEIATE
THIIHI TOJTHOMOYMIA;

V.15 xiaccupunupoBarh OpPraHU3al[MOHHBIC CTPYKTYPBI, aHATM3UPOBaTh HX 3(Q(EKTUBHOCTL B
3aBHCHMOCTH OT YCJIOBUM BHEIIHEH CPEJIbI M BHYTPCHHETO YCTPOMCTBA, ‘

V.16 onpe/ielsTh I10CIICIOBATENBHOCTE U HA3HAYESHHUE STAMOB YIIPABIECHYECKOTO KOHTPOIS;

V.17 xnaccuuIupoBaTh YIIPABICHUSCKHE PEIICHHs 10 Pa3IMYHBIM IIPU3HAKaM, aHaJIU3UPOBaATH
pOOJIEMBI, BO3HUKAIOIIHMEC Ha dTallaX IPUHSATHS PalliOHAIBHBIX PEIICHHN;

V.18 00bsacHsI T, Ha3HAYCHUE ¥ B3AMMOCBSI3b DJICMCHTOB BHYTPEHHEH Cpe/bl KOMIIAHUY;

V.19 ananusuposarh BimstHue (AKTOPOB BHCIIHEH cpesibl Ha KOMIIAHUIO, CPaBHUBATH BHEIIHIOIO
CpeJly pasHbIX KOMIIAHMM;

¥.20 BoyieiaTh CTpaTernycckue (PakTophl BHEIIHEH X BHYTPEHHEH Cpeibl KOMITaHUH,

3HATH:

3.1 cucrempl, METOABI W (QOPMBI MATEPUAIBHOIO M HEMATEPHAILHOIO CTUMYIHPOBAHUSA TPyl
[epCcoHaIa;

3.2 cTpYKTYpy OpraHu3aidyi i BAKAHTHBIC TOJDKHOCTH (IPO(ECCHH, ClICIIMAIbHOCTH);

3.3 00111yI0 XapaKTCPUCTUKY ¥ OCHOBHBIC (DYHKITHY YIIPABICHUS;

3.4 xraccuGUKamio u cojiepXKanre QyHKIMN yIIPABICHUSL;

3.5 THUIILI OpraHU3ayi 110 B3auMOJICHCTBHIO ¢ BHCIIHEH cpelod M B3auMOACHCTBUIO IIOAPa3ICTICHIN;

3.6 2y1eMEHTBI BHCNTHEH ¥ BHYTPEHHEH Cpeibl OpraHu3allkii;

3.7 cojiepiKaHue 3TAIlOB CTPATEIMYECKOTO YIIPABICHUS B OCHOBHBIE THIILI CTPATEI U,

3.8 ocHOBHBIC TEOPUU MOTHBAIINH;

3.9 MCTOYHMKE BJIACTH B OPIralU3allii, 0COOCHHOCTH PYKOBOJICTBA U JIMJIEPCTBA.

Kounugecrso gyacos na ocsoenue MoayJsi- S 4acos.
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2.5. Pabowass unporpamma yuebmoro Moayas 3 HoxymeHTanumonnoe obecreyenue
YUpPaBJICHUSI

ennro ocsocnus yacbuoro Mooyna 3 Jloxymenmayuonnoe obecneyenue YNpasneHusl IBISeTCS
(GopmupoBarme  mpodeccHOHANBLHBIX  3HAHMH B 0ONACTH HOPMAaTUBHO-IIPABOBOM  Gasbl
JIOKYMCHTAIlMOHHOIO  OOCCHCYCHUs YIPaBIEHAS M OpPraHM3aldd paGoT 10 JENOIIPOM3BOICTRY,
OBJIAJICHUC TPUCMAMK COBPEMCHHOTI'O JICTIONPOM3BOJICTBA, JIOKYMEHTOBEICHUS U apXUBOBE/ICHHUSL.

Jucrmmumna  Monyns 3 JIOKyMEGHTAUMOHHOE  OOECICYCHHE  YIPABICHUS CIIOCOOCTBYET
GopmEpoBanmIO TPOPECCHOHATLHBIX KOMIICTCHIIAIN:

HK.1 OcyIiecTBIsTh JIeATeNbHOCTE 110 TIOUCKY, IIPUBJICYEHHIO, TI0A00pY U 0TOOpY HepcoHaa.

K. 2 OcymiecTsisrs JIeSTeTbHOCTS [0 8MUHUCTPUPOBAHMIO IPOLIECCOB 1 JOKYMEHT0000poTa
00CCIICUCHUS! [IEPCOHAIIOM.

HK.3 OcymecTBisiTh KapoByIO IIOJUTUKY OPraHHU3aIliH.

B pesynprare ocBocHus y4eOHOM IUCIMILIAEDL CIYIATENb JOANCEH

yMETh:

V.5 obecrcunBaTh JIOKyMEHTAI[MOHHOE COINPOBOXKICHHE BHIXOJA KAHIUAATa Ha paboty wu
LIEPECMEIICHUSI TICPCOHAIA,;

Y.6 0popMIIATE JIOKYMEHTEI IO BOILpOCaM 00eCTieYeHH s KaPOBBIMHU pecypcamu, HeoOX0IUMBbIe
JUIL TIPCJIOCTABIICHAS. B IOCYJAPCTBCHHBIC —OPraHbl, IPOGECCHOHATILHBIC COIO3HI M JPyTHe
[PCJICTABUTENLHBIE OPraHbl padOTHHUKOB;

Y.7 OpranusoBbIBaTh XpaHeHHE JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHMAMH TPYIOBOTO,
apXMBHOI'0 3aKOHOJATEILCTBA Poccuiickoit Ddeiepalin 1 TOKATbHBIMU aKTAMH OpPraHHM3aIHH,

Y.8 aHaimsupoBarh JIOKYMEHTBI U HEPEHOCHTh MHPOPMAIMIO B HH(QOPMAIHOHHbIC CHCTEMBI U
0a3spl JJAHHBIX O KaH M/ IaTax;

Y.10 opraHu3oBbIBATL M TPOBOJMTH KOHKYPCH, OQOPMISITL M aHATH3UPOBATH KOHKYPCHYIO
JIOKYMEHTAIHIO;

V.11 Becru JICIOBYIO HEPCIIHCKY;

3HaTh:

3.6 Tpy10BOC 3aKOHO/IATEIHCTBO ¥ HHEIE aKTEI, COACPIKAIINE HOPMBI TPYIOBOIO IPaBa;

3.7 ocHOBBI apXMBHOIO 3aKOHOJATEIBCTBA ¥ HOPMATHBHBIE IIPABOBBIC AKTHI POCCHMCKOM
Dejiepanuy, B 9aCTH BEICHUS JOKYMCHTAIIUH 110 IEPCOHAIY;

3.8 3axonomarenncTo Poccuiickoit Mejepanun o HepCcOHANBHEIX JAHHbIX

3.9 JioKaNbHbBIC aKTHI OPralU3aliH, PETYINPYIONIHE TOPSIOK 00ECTIEIEHH S IEPCOHATOM.

Kosmgecrso yacos na ocsoenne Mojyusi- 6 yacos.
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2.6. Pabouas: nporpamma ydebunoro Mouyast 4 IIpasosoe obecnedenue npodeccnonaabHoi
AeSITeJILHOCTH

Iexapio ocsoenust yuconoro Mooyns 4 IIpasosoe obecneuenue npopeccuonanbHol OesmenpHoCmu
spysierest opMupoBanue HpOoQecCHOHAIBHBIX 3HAHUH B 00acTH JCHCTBYIOMEro 3aKOHO/IATENLCTBA,
PeryIHpYIOMEro  XO3sHCTBEHHO-OKOHOMHUYECKHE OTHOIICHHS, [PUOOPCTCHNUE HABBIKOB paboTel ¢
HOpPMATHBHLIMYA MaTepHAIAMHK, €I0 aHaIN3a ¥ IPAKTUYCCKOT0 UCTIOTL30BAHMS.

Jlucrumia Mogyis 4 ITpaBoBoe obecriedcue IpohecCHOHANBHON JEATENBHOCTH CIIOCOOCTBYET
(GopMupOBAHKIO ITPOYECCHOHATHHBIX KOMIETCHITH:

[IK.1 OcyIecTBIATD AeSTEIBHOCTD 110 HOUCKY, HPUBJIEUEHHIO, HOA00PY U 0TOOPY HepcoHaa.

IIK. 2 OcyIectBisiTs JICSITEILHOCTE 10 aJIMUHUCTPUPOBAHUIO IIPOLIECCOB U JOKYMEHT0000pOTa
00eCIICUCHUS IIEPCOHAIOM.

ITK.3 OcymecTBIsITh KaIpoByIO MOJUTHKY OPTaHU3aIIH.

B pesyibTare 0CBOCHHS YUCOHON MUCIUILIAHEI CITYIIATEIb Q0/IICEH.

yMCTh:

V.3 [OJb30BaThci IIOMCKOBBIMU CHCTEMAMH M HMHQOPMAIMOHHBIME pecypcaMum B 00J1acTd
o0cCIIeUCHUS! TICPCOHAIIOM;

V.5 obecricumBarh JOKYMCHTAIMOHHNOE CONMPOBOK/ICHHE BBIXOJA Kamjujara Ha paboTy H
IIepEMEIICHIST TIEPCOHaa;

V.6 odopMIATH TOKYMEHTBI 110 BOIIpocaM OOecredeHus: KaJpOBBIMHE PECypCamH, HE0OX0IUMBIE
JUIS  TPCAOCTABICHHS B  TOCYJAPCTBCHHBIC —OPraHbl, IPO(CCCHOHAIBHBIC —COIO3BL M JIPYrHe
IpeJICTABUTEIIHHBIC OPIaHbl PA0OTHUKOB;

V.8 aHAIM3HPOBATH JOKYMEHTHI M [IEPEHOCHTE HHQOPMAIIUIO B MHPOPMAIIOHHBIC CUCTEMBI 1 6a3bl
JIAHHBIX O KaH/U1arax;

V.9 paborarh ¢ uHPOPMANOHHEIME CHCTEMamMy ¥ 0a3aMy J@HHBIX 110 BOIPOCaM obecriedueHus
IIEPCOHANIOM, BEJICHHIO IIOMCKa M ydeTa KaHJuJaToOB Ha BaKAaHTHBIC JIOJDKHOCTH (mpoceccun,
CIICIHAILHOCTH );

V.10 opraHm3oBHIBATE ¥ IPOBOJHUTH KOHKYPCBHI, O(GOPMISITH M aHAIM3UPOBATH KOHKYPCHYIO
JIOKYMEHTAIIHIO;

V.11 BecTH JICTOBYIO IICPEIUCKY;

3HATH:

3.6 TPYI0BOE 3aKOHO/ATCIBCTBO M HHBIC aKTHI, COJICPIKAIME HOPMBI TPYJIOBOI'O 1IPABa;

3.7 OCHOBLI APXMBHOI'O 3aKOHOJATENhCTBA ¥ HOPMATHBHLIC IIPABOBBIC AKTDHI Poccuiickoit
dejiepanuy, B 9aCTH BCJICHUS JOKYMEHTAIMH 1O IIEPCOHAY;

3.8 zaxomnojarenserso Poccuiickoit deepanuy 0 mepCcoHaATHHBIX JaHHbIX;

3.9 JIOKAIBHBIC AKTHI OPrAHU3aIMY, PEYTHPYIOIINE IOPAI0K 0OCCICUCHHUS IIEPCOHATIOM.

KoJmuecTBo 4acos na ocsoenune Moay.si- S yacos.
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2.77. Pabouas nporpamma yuebnoro Mojyiast 5 Yupasiendaeckast I1CHX0JI0 st

Ieabio  ocsoennst  yueGmoro  Moodyns 5 Vnpaenenvecrkas — ncuxonoeus — simisiercs
TICHXOIOrMICCKast HOArOTOBKA KaJpOBOTO MCHC/UKEPA, a TAaKKE HEKOTOPBIE CIIOCOOBI M METOJBI
IPUMCHCHH KaJPOBBIM MEHCIDKEPOM CBOUX TICHXOJIOIMYCCKIX 3HAHMHI B ITPAKTHYECKOM JIeSTeIbHOCTH.

Jmctmmumea Mojyist 5 YipasiueHdueckass IICHXOJIOTHS CIIoco0CTBYeT  (hOPMUPOBAHUIO
IPOPCCCHOHANBLHBIX KOMIICTCHITHIA:

HK.T OcymecTBIsTs HeATeIBHOCTE 10 TIOUCKY, IIPHBICIEHHUIO, 110400py ¥ 0TOOPY IepcoHaa.

1IK. 2 OcymmecTBisTsh JesTelbHOCTD 110 A/IMIHACTPUPOBAHUIO MTPOIIECCOB U JOKYMEHTO0O0pOTa
00eCIICYCHHUS IEPCOHAIIOM.

[IK.3 OcymecTBisTh KagpoByIO MOJTUTUKY OPraHH3aIHH.

B pesynbrare ocsoenus yaeGHON MUCIMIUINEEL CITYIIATEIb QOAICeH

yMeTh:

V.12 co6m01aTh HOPMBI HTUKH IETIOBOTO OOIICHUS:

Y.13 ananu3uposarh BO3MOXKHOCTH, IPOOIEMBI U CIOKHOCTS YIPABJICHIECKUX OTHOIIICHHUH;

Y.14 ananmus3upoBaTh pacupejeenye MOJHOMOYMM M OTBETCTBEHHOCTH B OpraHu3aIluy,
OIIPENENATH THUIIBI ITOJTHOMOYMIA;

Y.16 oupenernsiTh 10CeI0BATEIBHOCTS U HA3HAYCHHE STATIOB YIPABIEHIECKOTO KOHTPOJIS;

¥Y.17 xaccuuuupoBaTh yIpaBieHYecKIe PEIIEHUS 10 PA3THIHBIM IPU3HAKAM, aHAJIM3HPOBATh
IPOOIIEMbI, BO3HUKAIOIIUE Ha TallaX IPUHATHS PAllMOHAIBHBIX PEIICHNH];

3HATh:

3.5 OCHOBBI IICHXOJIOTUH;

3.10 HOPMBI DTHKH JICIIOBOIO OOIICHUS;

3.18 HCTOUHMKY BJIACTH B OPTaHH3AIHK, OCOOCHHOCTH PYKOBOJICTBA ¥ JHCPCTBA.

Kosimaecrso gacor na ocBoenne Mojy.is- 5 9acos.
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2.8. Pabo4as nporpamma yge6uoro Mopyust 6 Kajaposblii pexpyTusr

Iennio ocBoennst yuebuoro Mooynsa 6 Kadposwiii pexpymune sisercs (hOpPMEPOBAHHE y
CIyIIaTesiel KOMIUICKCHBIX 3HaHHH B 00JIACTH BHEIIHEIO M BHYTPCHHETO PEKPYTHMHTA Ha HPAKTHIECKOM
YPOBHE.

Jucrmmna Moxyns 6 KanpoBpiif — pekpyTHHT — cmocobeTByeT  (hOpMHUPOBAHMIO
PO ECCUOHANBHBIX KOMIICTCH YA

HK.T OcyruecTBisth I€ATEIBHOCT 1O IIOUCKY, TPHBICIEHHUIO, TI060PY B 0TOOPY IIepCoHAA.

HIK. 2 OcymecTsisaTs NesSTenbHOCTh 110 aMAHUCTPUPOBAHUIO IIPOIIECCOB H JIOKyMEHTOOOOopoTa
o0ecIIeYCHUS IICPCOHAIIOM.

1IK.3 OcymecTBIsTE KaJpOBYIO MOJTATUKY OPraHU3alldH.

B pesynprare ocBocHus y4eOHON TUCIAIUIMHEI CIIYIIATENb O0IJICEH.

YMCTh:

V.1 onpeientsath KpuTepun MOKMCKa, IIPUBIICYCHHS, 11000pa 1 0T00pa IepcoHana;

V.2 cobuparh, anajguM3EpoBaTh M CIPYKTYPHPOBATH MHPOPMAIMIO O KAHIMIATAX |
IPEUIOKEHUSIX Ha PBIHKE TPYIa;

¥.3 1oJb30BaTHCS IOMCKOBLIMU CHCTEMaMH W HH(GOPMAIMOHHBEIME pecypcaMd B OOJIACTH
obeclieueHus! IePCOHAIOM;

V.4 npuMensTh TEXHOIOIMH ¥ METOJIMKH [IOMCKA, TPHBIICYCHUS, T0A00pa B 0TO0pa KaHIUIaTOB
Ha BaKaHTHBIC JIOJUKHOCTH (IPO(ECCHH, CIEUAIBHOCTH) B COOTBETCTBHC ¢ MX CIEIM(DHKONH;

¥.9 paborars ¢ unpopManMOHHBIME CHCTEMaMU U 0a3aMy JIAHHBIX 110 BOIIPOcaM 00ecIedeHus
LEPCOHAIIOM, BCJICHMIO IIOMCKA M YydYeTa KamJJaroB Ha BaKaHTHBIC JODKHOCTH (mpodeccun,
CLECIHUAILHOCTH );

¥.10 opranus3oBpIBaTh M IPOBOJUTH KOHKYPCHL, OGOPMISITH M aHAJIU3UPOBATH KOHKYPCHYIO
JIOKYMEHTAIHIO;

3HATD:

3.1 ucToYHUKN 00CCIICUCHHS OPTraHu3alliy KapaMu;

3.2 TCXIOJIOIUI U METOJIMKHU ITOMCKA, IIPUBIICUCHHUSL, 110]100pa U 0TG0pa epcoHaa;

3.4 cTpyKTYpY Opranu3aliy U BaKaHTHBIC JOJUKHOCTH (IPO(ECCHH, CIIENUaIbHOCTH).

KousmmaecTBo yacos na ocBoenune Mojyasi- 7 4acos.
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2.9. PaGouast nporpamma y4de6uoro Moxuy.st 7 CamoMeHeKMenT PYKOBOJIUTEJIA

Henwio  ocsoennst  yueGuoro Mooyia 7  Camomenedcmenm PYKOBOOUmeNs SIBISETCS
dopMupoBanme y ciymrarelieil NpeicTaBICHH M HABBIKOB CAMOMEHEIUKMEHTa JUIL  TIOBBIIICHUSA
5((PEKTUBHOCTH YIIPABIICHUCCKOH JICATCIHHOCTH.

Jucrmmumna Moyt 7 CaMOMEHEIKMEHT  PYKOBOIHTEIs CIIOcOOCTBYET  (HOPMUPOBAHUIO
1IPO(ECCHONAIBHBIX KOMIICTCHIINI

HK.1 OcymectBis s e TeAbHOCTD 110 HOUCKY, IPHBICUCHHUIO, 110100PY 1 0TOOPY IepcoHaIa.

HK. 2 OcymecTsasrs 1eqTensHOCTS IO aMAHHCTPHPOBAHMIO TIPOLECCOB U JIOKyMEHTO000poTa
00CCIIEYCHUSI IICPCOHAIIOM.

HIK.3 OcymecTBis s Ka/[poByIO MOJUTHKY OPraHH3aIliy.

B pesyibrare ocsoenus yaeGHOM MCIUIUIMHDI CITYIIATEIb OIMCEH:

yMeTh:

Y.1 oupexensth KpuTepUu IOKCKa, IIPHBICYCHIS, 0160pa K 0T6Opa IepCoHaa;

Y.2 cobuparp, anamM3upoBaTh K CIPYKTYpPHPOBAaTh MHPOPMAIMIO O KAHJWAATAX U
LPEUIOKCHUSX Ha PBIHKE TPYJIa;

Y.3 10Jb30BaThCS MOMCKOBBIME CHCTEMAMU U MHQDOPMAIMOHHBIME DPECypcaMi B OOJIACTH
o0eceUeHUs! TEPCONAIIOM,;

Y.4 IPEMCHSATH TCXHOJIOTMM X METOJIMKH [IOUCKA, IIPUBJICYEHHS, TO60pa ¥ 0TOOPA KAH/H/IATOR
1a BaKaHTHBIC JIOJDKHOCTH (Ipodeccuu, CeNMaiIbHOCTH) B COOTBETCTBHE ¢ MX CHEIH(HIKOI;

Y.9 paborars ¢ undopMarmOHHBIMU CHCTEMAaMK U 0a3aMU JTAHHEIX 110 BOIIPOCAM 0GECIIedeHHs
[ICPCOHAIIOM, ~ BCJICHMIO IIOMCKAa M ydYeTa KaHAMJaroB Ha BaKaHTHBIC MHOJDKHOCTH (mpodeccu,
CHCIHUAILHOCTH);

Y.10 opranu3oBbIBaTHL M NPOBOIMTH KOHKYPCH, OQOPMISIT, M aHAIU3UPOBATH KOHKYPCHYIO
JIOKYMCHTAITHIO;

3HATH:

3.1 ucTounuKy 06CCIICUCHIS OPraHU3aluy KaJIpaMu;

3.2 TCXHOJIOTHY U METOJIMKH IOUCKA, IPUBJICICHHSL, 101100pa u 0TO0pa IepcoHaa;

3.4 crpyKTypy Opranusauy ¥ BaKaHTHBIC JOJDKHOCTH (IPO(ECcCHH, CIIEIHaIbHOCTH).

KoimyecrBo wacoB Moayus- 5 gyacos.
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3. YCJIIOBUSI PEAJIN3AITNUN IIPOI'PAMMBI (OPTAHU3AIIMOHHO-
HEJAI'OI'MYECKHE Y CJIOBUS)

3.1 Marepua/ibHO-TeXHUYECKHE YCIOBHS

OOuiecTBO ¢ OrpaHMYEHHOM OTBETCTBEHHOCTBIO «BekTopy obmnaxaer MaTepHalIbHO TEXHUYECKOU
0asoi, oOcclieunBaromell ITPOBEJCHHE BCEX BUJIOB JUCIMILIMHAPHOM 1 MEXIUCIUIIIIMHAPHO N
II0/I'OTOBKH, HTOIOBOM ATTCCTAIMM CIIyIIaTelIeH, PElyCMOTPEHHbIX YICOHBIM ILIAHOM IIPOIPAMMABL.

Obydenue  1IPOBOJMTHCS  JIMCTAHIMOHHBIM — CIHOCOOOM Ha  5JIEKTPOHHOK — 06DA30BATEIBHOM
mwiardgopme BU30H 365 B HE3aBHCHMOCTH OT MECTOHAXOYXKEHHS ydalmuxcs. [t IIPOXOKICHHUS
00ydeHus HEOOXOJMMO HMMETh HCPCOHAIBHBIN KOMIBIOTEp 60 HOYTOYK, MOAKIIOYEHHBH K CETH
MHTEPHET, C yCTaHOBJICHHBIM bpaysepoM juis pocryna B MHTEpHET M K 00pa3oBaTelbHOM IIaTdopme,
UL M3YMCHHsL M KOHCIICKTUPOBAaHHs MaTepuaia UCIoNb3yercs Oymara, pyuxku, MOY juis pacmedarku
MaTEpUAIIOB.
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3.2. Yaebno-meroauueckoe u nudopmManHonnoe o6ecnedcHme PO PAMMBI

OcnoBitast 1 JIONONHATEIBHAS JTATEPATYPA U HHBIE MH(QOPMAITHOHHBIC PECYPCHI:
1. Jlorunos B.H. MupopmarmoHHbie TeXHOTOrHH YIPaBJICHUS: yUeOHOE TI0CO0uE;

2. Aunpees B.J. Ilejarornueckas sBpucTHKA IS TBOPYECKOI'0 CAMOPA3BUTHSI MHOTOMEPHOI'O
MBIIIICHIS K MYJIPOCTH;

3. Pyxancxkas JI. C. Obmmit MeHepkMent (yuebHoe mocobue);

4. IImenko A.B. JlTokymenTanuonHoe obecreyenue YIIPaBJICHHUSI,

5. Poroxun M.10. CrpaBo4HEK 110 JIEIONPOU3BOJICTBY;

6. Tysos J1.0., Ilpasooe obecieucnne nmpodeccHoHaTbHOM A TeIBHOCTH;

7.T0CT P 51141-98. Tocymapcrsennbiii  crammapr  Poccumiickoit Denepanuu.
«JlenoupousBoCTBO U apXUBHOCE JIe0. TePMUNBI B ONIPELCICHIS»;

8. 'OCT P 6.30-2003. «YHHQUIMPOBAHHBIE CHCTCMBI JOKYMCHTAIHH. Yaudunuposannas
CHCTCMA  OPraHu3alMOHHO-PACHOPSIUTECIBHON  JIoKyMeHTaruu.  TpeGoBanus K 0(OpMIICHUIO
JIOKYMEHTOBY;

9. http://www.garant.ru - MndopMar@oHmo-11paBoBoif Iopra;

10. http://www.consultant.ru - Opunmansupii caiit kommanws «Komcymnsrant [Lmocy;

11. www.lsru  xommanmmss “1C”  — paspaboruux MC  aBromaruzanum YIIpaBJIEHUS
LIPEJUIPHSTUCM;

12. www.parus.ru komuanus “Ilapyc” — paspaborank VC ynpapiieHus mpe/ipusTHeM.
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3.3. OpranuzanuoHno-1e/1aroru4ecKue ycJaoBust

llosbunenne  KBaTH(UKAUM — IPOBOJMTCSA KBAIM()UIUPOBAHHBIMA  CIIEIUAIICTAMH,
MMCIOMMMH BBICHICE 00pasoBanue, 00JIafalONIMU COOTBETCTRYIONMMH 3HANHAMA 1 IIPaKTHYCCKUM
OIIBITOM PabOTEHI.

IIOpM&TI/IBHaH TPYJIOCMKOCTDL O6yLICHI/I${ 110 JIaHHOH IIporpamMme — 42 qaca, BKIIXO4as U3y4YeHU s
y‘{C6IIOFO Marepualia 1 HPOXOXKICHUS UTOTOBOK arrecranuu.

OOy4enue MOXET IPOXOIUTH TTI0 UHJMBUIYaIbHOMY y4eOHOMY IUIaHy B IIpejesiax
OCBAaMBACMON 00pa3oBATCILHON IIPOTPAMMEI B HOPSJIKE, YCTAHOBICHHOM DesepatbHBIM 3aKOHOM OT
29 jexabpst 2012 roma Ne 273-03 «O6 o6pazoBanuu B Poccmiickoit Denepanum» U JIOKAIbLHBIM
HOPMAaTUBHBIM aKTOM 00pa30BaTeILHOM Opranu3amnum.

l—[pO,lIOJDKI/ITCHBHOCTL y‘l€6HOI“O IIponiecca IOBLIMICHUI KBaHH(bHKa[II/H/I B COOTBCTCTBHUU C
HHJIUBUAYAJIBHBIM y‘—I€6IILIM IUIAHOM  MOXET OBITh H3MEHCHA ¢ Y4eTOM ocoOeHHOCTEH U
O6paSOBaTCJIBHLIX HOTpC6HOCTCI>i KOHKPETHOTO o6yqa}0mer0051.
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4. OIIEHKA KAYECTBA OCBOEHUS IIPOI'PAMMBI (®OPMbl ATTECTAIIAY,
ONEHOYHBIE U METOJMYECKUE MATEPUAJIBI)

Onerika KayecTBa JIONOMMUTEIBHOM HPO(ECCHOHANIBHON MPOrPAMMBI MOBIICHHS KBATHQHKAIII
LIPOBOJIUTLCH LIOCPE/ICTBOM IIPOBEJICHHSI HTOIOBOM aTTECTALNN.

K nToroBoit arrecranuu JOIYCKAalOTCS JIANA, BBITOJHMBIINME M U3y4YMBIIME BECh MaTepHal Ha
oOpazoBare)ibHOM  IUIaTdopMe.  ATTECTAIIOHHOM KOMHUCCHEH IPOBOJAMTCS OIGHKA OCBOCHHBIX
CIIYIIATCISIMU IPOYECCHONAILIBIX KOMIICTCHIH B COOTBETCTBHH ¢ COTJIACOBANHBIME ¢ PAaGOTOIATCIIIME
KPUTCPHSIMH, YTBEPIKJICHILIME 00pa30BaTCIbHBIM YIPCIKICHUEM.

Jnnam, — ycremmo  OCBOMBIIMM — HPOrpaMMy H  [POIIEIMIMM  HTOTOBYIO  ATTECTAIHIO,
00pa30BATCILIBIM YUPEHKJICHUCM BBIIAIOTCS JOKYMEHTBI O MOBBIICHAN KBATH(UKAINH YCTAHOBICHHOTO
o0pasia — YocToBepeHe 0 NOBLIMEHIN KBAJIAPUKAIUY.

3AJIAHUSL JIJISI UTOTOBOM ATTECTALIMA
Wrorosas arrecranust IpoBOJUTECS BH/IC BHIIOMHCHUS TeCTHPOBAHKS U 110JIIOTOBKU IIHCEMEHHOTO
Pedepara:

TECTOBBIE BOITPOCHI
Teer 1 O0g3arenbubIe JIOKAIBLHbIC HOPMATHBHBIE AKThI

1 B niepednce JIOKYMCHTOB OTMETBHTE TC, KOTOPBIC OTHOCSATCS K JTOKAILHBIM HOPMATABHELIM AKTAM:
1. Ilpuka3 o npueme Ha padoTy

2. JIOJDKHOCTHASI MHCTPYKIHUSI, YTBEPIK/ICHHAS TeHEPATLHBIM JIHPEKTOPOM

3. losoxenue 06 oruiare Tpyaa

4. 1onoxxenue o 1epcoHanbHbIX JAHHBIX

2 CxoJIbKO paboTo1aTellh JOJDKEH XPAHUTD IITATHOE PaCcITHCAHMe 110CIe TOT0, KaK OHO
yIpaTuiIo cuiry?

1.1 rox

2. llocrostano

3.75 ner

4. 10 ner

3 Kaxue U3 HrKelepedncIICHHBIX paboTo aresiel He NMEIOT IIpaBa Wi HE 00s3aHbl IPUHUMATh
JOKaJILIBIC HOPMATHBHBIC aKTHI?

1. PaGoroyarenn — gusmucckue nuia, He sBILTIOIIUECS HHIABUY IbHBIMA
LIPEIIPUHUMATEISIMA

2. Paboroaren, 1opuM4ecKue JIUIa, OTHECEHHEIE K CyOheKTaM MaJIoro
LIpe/UIpUHAMATEILCTBA (¢ YiciioM paboTHHKOB 0T 16 710 100 yenosek)

3. Paboroarenu — M IMBU Ty IbHbIEC IIPEIIPUHIMATEIIN

4. Paboroyaresm cyObEeKTbI MAJIOTO IIPEIIPUHIMATENILCTBA, OTHECEHHBIE B COOTBETCTBHHU C
3aKOHOJ[ATCILCTBOM K MUKPOILPCIIPHSITHSIM.

4 Kaxue 00s13aTeIbHBIC 2JIEMEHTHI BKIIOYAET B CE0sI «IIPSIMON» Ipud YTBEPHKICHUS JTOKAIBHOIO
HOPMATUBHOTO aKTa?

1. Cioso «YTBEPX/IEHDBI», Buji tokyMenTa, KOTOPBIM YTBEPK/ICH JIOKAIbHBIA
HOPMATHUBHBIA aKT, JlaTa, MOIUCH PYKOBOTATCIIS

2. Ciioo YTBEPKJIAIO (6e3 kaBbIuek), HauMCHOBAHUE JIOJHKHOCTH JIUIIA,

YTBCPIKJIAIONIEIO JIOKYMCHT, €0 10JIIKCEH, MHUIIUATBI, (aMIUIUSL U JlaTa YTBEPKICHIS

3. CioBo «YTBEPXXJIAXO», naumctuoBanme J0JDKHOCTH JIMIA, YTBEPYKIAIOIero

JIOKYMCHT, CT'O TIOJITHICH, JJaTa YTBEPKICHIS

4. Cioso «YTBEPXJIAIO», naumeHoBaHUE JOJKHOCTH JIMIA, YTBEPKIAIOIIETO
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JIOKYMCHT, CI'O IIOJIIIUCE, Q)HMI/IHI/IS{, Aara YTBEPXKIACHUSI 1 HOMCP JOKYMEHTa

5 Kaxue u3 oTux pasjienos ne 00s3aTeiIbHO BKIIOYATh B IPABUJIA BHYTPEHHETO TPYIOBOTO
pacuopsyika?

1. Ycnosus Tpya

2. OTBETCTBEHHOCTH pabOTHHIKA

3. OTBCTCTBEHHOCTE PabOTOIATECIIs

4. Owiara Tpyjia

5. Bpewmst o1ypixa

6. O0s3ammocT paboTHHKA

6 Kakas jjara sBisieTcst 1aToi JTOKAILHOTO HOPMATUBHOTO aKkTa?

1. Jlara o3naxomiIenust ¢ JJOKaJIBHBIM HOPMATHBHBIM aKTOM pabOTHUKOB
2. Jlara mmojumacanmst

3. Jlata yTBepIK/ICHUS

4. Jlara cocrapicHust

Teer 2 Opranuzanus 3amMTHI HEPCOHAIBLHBIX TAHHBIX PH BeJIEHHH KaPOBOI0
JCJIONIPOU3BOJICTBA

1 B xoMIanuio 103BOHUIN U3 KPSAUTHON OPraHU3aIvi U IOIPOCHIIH TIOITBEPIUTH haKT
PaboThI COTPY/IHUKA B 9TON KoMnanuu. Kakue JecTBIsE IOJDKCH BBITOIHUTE KaJIpPOBUK, YTOOBI
HE HapyIIUTh TpeOoBaHUE 3aKOHO/ATeJIbCTBA B 00IaCTH IIEPCOHATBHBIX JIAHHBIX ?

1. 3apoCcHTh NUCHMEHHBIM OQUIMATLHBIN 3aIpOCc Ha MPE0CTABICHUE HH(DOPMAIUH,
HalPaBUTh PAOOTHHUKY YBEJOMIICHUE, ITOJIYIUTH Coriache paboTHUKA, TIepeaTh
UH(OPMAITUIO B KPESIUTHYIO OPTaHU3AIHIO

2. VBejioMuTh paboTHHKA O TeIe()OHHOM 3BOHKE ¥ MOJYYUTH OT HEro COrJiacue Ha
IIPEJIOCTABICHUE IICPCOHAIBHBIX JJAHHBIX

3. Ecim paOOTHHUK 1IPC/BAPUTEIBLHO 3aX0IMI B KAAPOBYIO CIIYKOY U IIPEIyIIpekIall o
TOM, ITO MOI'YT 1IO3BOHUTE U3 OaHKa JUIs eJiei 0QOPMIIEHUST KPETUTA, MOYKHO
IIPCJIOCTABUTE DTy UH(OpMAIHIO IO Tenedony

2 Yro 71010KHO OBITH HIPOIIMCAHO B COOTBETCTBUM ¢ TpeboBaHusiMu T pyI0BOr0 KojieKca B
JIOKQJIBIBIX HOPMATHBHBIX akTax paboTojarelist 110 BOIIPOcaM 3allUThI IEPCOHAIBHBIX JAHHBIX ?
1. Iopsyytox 06paboTKK IEPCOHAIBLHBIX JIAHHBIX

2. lopsiyiok XpaHeHus! 1 UCII0JIB30BAHUS! IIEPCOHATBHBIX JIAHHBIX

3. Ilpana paboronareist B odjracTu

4. ITopsi)iok mepegayu NepCoOHaIbHBIX JJAHHBIX

3 llocMoTpuTe HA aHKETY KaH/IMJIaTa Ha BAKAHTHYIO JOJDKHOCTH (pasMerriena Hke). JlomycTum
s paboTojiaTelb B popMe aHKEThI HAPYIICHUS 3aKOHOAATEeILCTBA O IIEPCOHAIBHBIX JIAHHBIX ?
1. dopma 1e coJICPKAT HapyIICHUH 3aKOHO/[aTe/IHCTBA O IEPCOHAIBHBIX JIaHHBIX

2. OrcyTeTBYeT IIepedeHb IEPCOHATBHBIX JIAHHBIX, 1ACIIOPTHEIE JIAHHbIE KaH/1/1aTa

3. HexoppexTHo ompejiciieHa 1elib, HeT epeyuHs JIEUCTBAN ¢ TIEpCOHAIBHBIMU

JIAITHBIME, Ha COBEPINICHUC KOTOPBIX JaCTCs COrIacUe, HET OOIIEro ONMCAaHHUS

HCIIOJIE3YEMBIX OTICPAaTOPOM CIIOCO00B 00padOTKH IIEPCOHATBHBIX JaHHBIX, HET

CPOKa, B TCUCHUE KOTOPOIO JIEHCTBYET corjiacue

4 Kakux paboTHUKOB padoTo1areis 00s3al 03HakOMUTh ¢ [looskenuem o 3aimmre
[CPCOHAIBHBIX JIAHHBIX?

1. TosbKO PabOTHUKOB, HMEIOIIMX CIICITAIILHBIN JI0CTYII K padoTe ¢ IIepcoHalbHbIMU
JIAHHBIMH

2. Beex paboTHHKOB

3. Tonbko pabOTHUKOB, IMEIOIIUX CIICIIHMAIBHBIN JOCTYII K paboTe ¢ IepCOHaIbLHBIMU
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JanibIMA U pYKOBO,ZII/I'I‘CHCﬁ CTPYKTYPHBIX IIOIIPHSILCHGHI/II;'I

S Paborojaresb BhIaCT HOBOIOIHUE ONAPKH JCTSM COTPYIHHKOB 1 COGUpAET uH(OpMaImIo 0
Harauy jeret, ux PUO u Bo3pacte, Geper corsacue ¢ pabOTHHKOB. B Teuenue Kakoro CpoKa
paborojiarels 00s3aH YHHYTOXUTE JOKYMEHTEL, COJIepKaIIHe IePCOHABHDIE JAHHBIC O JETIX
PabOTHHUKOB?

1. B jicus yBonbHeHUS paboTHuka

2. B reyenue 30 jHCH ¢ JTaThI JIOCTIKCHUSE 1€ 00pabOTKH MEPCOHATBHBIX JAHHbIX, ¢CIIH
HHOE e YCTaHOBJICHO COTJIANICHUEM

3. Cpox yHHYTOKECHHSI pabOTOATEeIlb OLUPEACISET CAMOCTOSTEILHO

6 Kakoit MakcnmaltbibIi mmrpad) IpejrycMOTpeH Juls OpraHu3aliy 3a 06paboTKy IIEPCOHATBHBIX
Jlanneix 0e3 corracust paboTHUKa?

1. 20 000 pyGueit

2.75 000 py6ueit

3. 50 000 py6uieit

4. lltpad B JrTanHON CUTYAIUH HE IIPE/TyCMOTPE

Tecr 3. Ilpuem 1 oopmirenue na padory

1 Corpy/muka opopMISIOT Ha JOJDKHOCTh BOAUTENS. B 0T/1e11e KalpoB 0T HEro 3alpOCHIIH
JAOKYMCHTBI: IACTIOPT, BOJUTENbCKOE yrocrosepenue, CHUIIC, MHH, TpytoByIO KHUXKKY,
CIIPABKY O COCTOSIHUU 3J10POBBs, CIIPABKY 00 OTCYTCTBUH cyaumocTd. Kakue u3 otux
JIOKYMCHTOB paboTo1aTelIb 3aTpeboBal B HAPYIICHUU HOPM TPYLOBOTO 3aKOHOATEIHCTRA I
3aKOHOJIaTeIbCTBA 00 oxXpane Tpyaa?

1. UHH paGorauka

2. MHH paborHuka, ClipaBKy 0 CyJIUMOCTH

3. UHH paGoTnuka, clpaBKy O CyJUMOCTH, CIPABKY O COCTOSHHHU 310POBLL.

2 Pabornuk (axrugecku Jiomyiier K padore. B kakoi#t cpox padborogarein 0013aH 03HAKOMHTE
€0 1101 POCIIACEH C IIPUKA30M O IIpUeMe Ha padboTy?

1. He mozjqee Tpex pabounx JHEH co s HOIIHCAHISI TPYI0BOIO J0T0BOpa

2. B Tpex/IIeBHBIA CPOK €O JTHSI 3aKIIFOUCHHSI TPYAOBOIO JIOTOBOPA B MUCHMEHHOMN (hopme

3. B rpexieBHBIM ¢pok co JHS GaKTHYECKOro Havaia paboT

3 C coTpyAHUKOM 3aKJIOYaIOT TPYO0BOH JOroBop Ha Oanke paboTonaresis (BapuaHT J0roBopa
CMOTpHUTE HUXKe). B KOHIIE IOKyMEHTA HET PEKBU3UTOR CTOPOH, JIMIIL OTMETKA JIJISl TIOIITHACeH
pabotnuka u padorojiareis. Kakue o0s13aTebHbIC CBEICHUS HE BKIIOUCHBI B (POPMY TPYIOBOIO
Jlorogopa?

1. MHII paGorHuka, 11aciiopTibie JIaHHbBIC pa0OTHHKA, aJipec ero Mecra

xuressersa, OI'PH padoroarens

2. /Jlara 3axinodenust Tpy[0BOro JOTOBOPA, IACTIOPTHEIC JIAHHBIC pabOTHIKA

3. IHH pabornuka, 11aciopTHEIC JaHHBIC, IICYaTh pPaboToaaTeIs

4 Opranuzanus npuisiia na padbory corpyaunka 12.03.20. Ero omsir paboTsl 110 TpyA0BOM

KHUKKC: CTapIIui pokypop otuena ['enepanpnoit npokyparypsl — 12.10.2007 mo 31.12.2011,

PYKOBOJIMTENB CTPYKTYpHOTO 1opaseienust yupasienns OCO Poccun - ¢ 10.01.2014 no

26.07.2019, pykoBojurens cTpykTypHOoro noapaszenenus YOII «Bamra 6ezomacHOCTEY - ¢

30.07.2019 mo 13.02.2020. Kakyio opram3aiuio HEOOXOJUMO YBEIOMHUTH O 3aKIIOYCHHUH
TPYJIOBOT'O JIOTOBOpa?

1. Yupasnenue ®CO Poccuun

2. @CO Poccun u o1y1ei I'enepanibHOHN IPOKypaTypsl

3. YOII «Bara 6e3011acHOCTD»
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5 B kaxom cirygae paboTo/atesb MOKET BHECTH 3aIIHCh O PaboTe B TPYAOBYIO KHIDKKY I10
JKCJIAHUIO COTPY THUKA?

1. Corpyyauk paboraer o I'TIJ]

2. Corpyamuk paboTacT 110 COBMECTHTEILCTBY

3. Corpymuk paboract 110 CpoOIHOMY JOIOBOPY

6 Kakoit JlokymenT sisiisiercst Heo0s3aTeIbHBIM IPA IPUEMe Ha paboTy COTPY/IHUKA?
1. CHHUJIC

2. Tlactiopr

3. MHH

4. Jloxyment o6 obpazosanuu
Teer 4. Pexumpbl pa6ouero Bpemenn

1 Msanosa I1.C. npunumMaior Ha paboTy 2JIeKTpora3ocsapImkoM 6 paspsa. B tpynosom
Z0TOBOPC B pasJieiic «Y CIOBUSA TPyIa» YKa3aHo, 4TO pabouee MECTO C BPEIHBIMY YCIOBHIMU
TPyJia 3 CTCICHE Ha OCHOBAHMM OTYETA O CICIMATLHON OICHKE YCIOBUH Tpyaa. B paszene
«Pabouce Bpems u BpeMsl OTIBIXa» €r0 TPY0BOIO JJOr0BOpa HAIIMCAHO CIe/IyIomee: «Pexum
pabovero BPEMEHHM: LIPEIOCTABICHIE BHIXO/HBIX JHEH 110 CKONB3smeMy rpadHKy B
COOTBCTCTBUHM C I'paduKOM paboT, ¢ KOTOPHIM PAOOTHUK 3HAKOMUTCS HE ITO3/JHEE UEM 3a MECSI]
JI0 BBCJICHUS Cro B JickcrBue». COOTBETCTBYET JIM Takas (OpMyYIMPOBKa TPeOOBAHUIM
TPYJIOBOI'O 3aKOHOJIATCILCTBA?

1. He coorsercrByer, B TPYJ0BOM JIOIOBOPE HE YKa3aHa IPOIOIIKUTEILHOCTE €XKEIHEBHOM
pabOTHL.

2. CoorBercTByET, IPOJIOJHKATEIFHOCTS pabodeil He e, eXEIHEBHOW paboThl, YepeoBaHUE
HEepabO9MX IIPa3IHUYHBIX JTHEH, IEPEPHIBBI JUIS OT/IBIXA ¥ TIUTAHMs OYIyT OLPEIEIIThHCS
rpadguxomM padboT

3. Her, T.K. IPOJOIDKUATEIBHOCTE PAdOUCT0 BpeMEHH PabOTHHKY, KOTOPBIA paboTacT Ha
pabouem Mecre ¢ 3 CTCICHBIO BPE/HOCTH YCTAHABIMBACTCS TPYIOBBIM JIOTOBOPOM

2 Paborojarens mpunsi1 Ha padoty 19.03.2019 ybopruuiry ¢ pesxuMoM HELOIHOro pabodero
BPEMEIY B BUJIC HEIIOJIHOTO padotero JiHs: yoopiuia paboraeT IsTh JHEH B Heelo, cydboTa
U BOCKPECEHLE BLIXOJHOM, IIPOJIOJDKATEILHOCTE SKCIHEBHOM paboThl — 2 yaca, BpeMs Havajia
pabouero st 18:00, oxonvyanus padodero jiust 20:00, nmepephbiB Ul OTABIXA U IIUTAHKS He
upejocrasigeres. 8 Mas 2019 ropa padornuna orpaborana 2 gaca. ECTh Ji B IpUBEICHHOM
IIpuMEPC Hapymcuus TpyroBoro SaKOHOJIaTCHBCTBa?

1. Jla, paboTHuric He IPeIOCTaBISICTCS IICPEPBIB JUISE OTIBIXA M I TAHS

2. Ilo obmemy 1paBuity pabouuii 1eHb YOOPIIHIE JIOJDKEH ObLT OBITH COKPAIICH Ha Jac,

€CIIU TOJIBKO paboToarelh He OTHOCUTCS K HEIIPEPBIBHO JCUCTBYIONTHAM OPraHH3aIisaM

1 JIOJDKHOCTH YOOPINHUIIBI HE OTHECEHA K OT/ICIIFHBIM BHAAM paboT

3. Her, 1iepepsIB JULs OTJ(bIXa U IIUTAHUSI MOYKET HE IPEIOCTABIISTHCS paOOTHIKAM,
1IPOJIOJKHTEIBHOCTD CKEJIHEBHOM PabOThI KOTOPHIX MCHBIIE 4X 9acoB, CCIIM 9TO YKa3aHO

B TPYJIOBOM JIOT'OBOPC

3 OrMerbTe CUTYallud, KOTOPBIE OTHOCSTCS K PEXKUMY HEIIOJHOTO pabovyero BpeMeHu:
1. Corpyinuk padoraer 4 paboyux J{HS B HEJIEIIO 110 § 4acoB B JICHb

2. Corpynuuk-unBaim)l 1 rpymms! padboraet 35 9acoB B HEJICIIO

3. Corpyuk padoracer 30 gacoB B Hezeino. Bo3pact corpynuka 17 et

4. Corpyuk padboracr 110 6 4acoB B JICHb

4 llepeuncimre, Kakue JIOKYMCHTHI JTOJDKCH 0opMUTE paboToaaTeIlb JUlsl IPUBICYCHUS K
CBEpXypounoi padore rpysunka Msanosa I1.B., ecin ero pabounit nens 3akanumBaercs B 18:00,
HO 13-3a OOJBIIOI0 0OheMa IIOCTYITUBINCH Ha CKJIa)[ ITapTUX ToBapa (3ardacT JIIst



aBToMOOMUIICH) OH HE yCIIEBACT PAa3TPY3UTh TOBAP K OKOHIAHHIO pabodero jus. B opramusanmu
€CTB JICUCTBYIOMUY BLIOOPHBIA OpraH IEpBAIHON IPOPCOIO3HON OpraHU3aIlIH.

1. Tosbko TICEMEHTIOE CorTacue

2. Tlucpmennoe coryacue, yueT MECHHUS BBIGOPHOIO Oprama MepBUIHOH IPO(COI03HOM
OpraHu3aIuA

3. JlocTarouHo IMCEMEHHOTO PACIIOPSUKCHUS PAGOTOIATeNs U MMCEMEHHOTO COTIIACHS
Pabornuxa

S Pexmm paborsl corpynukos cxiaga: ¢ 8:00 o 20:00, qBa mxus paboTaroT, ABa JHS OTHBIXKAIOT.
[Ipoytoiokurensuocts exesiesnoi padorsl — 11 gacos. [IpeycMoTper OIMH HepephIB JUIs
OT/IBIXA W ITUTAHKSL IIPOJIOJKATENLHOCTEIO 1 gac, KOTOPBIA B pabodce BpeMsl He BKIIIOYACTCA.
Kakoit 510 pexum padbodero BpeMeHu?

1. CmennsIit rpagux

2. lpejiocrasienue BBIXO/IHBIX IO CKONB3SIIEMY rpapuKy

3. I'nOknit pexwmm pabodcro BpeMeHM

6 Moo jm ciienarhk cyo00Ty M BOCKPECCHHE PAOOUMMK JTHIMH IIPU CMEHHOM rpaduxe?
1. Her, oo 3armpemeno TK PO

2. Mox1o, Ho pa0oTy B 9TH JIHU HYXXHO OIUTAYMBATE B JIBOMHOM pazmepe

3. Mosxmo. Omara paboTs 3@ 9TH JIHU IIPOU3BOIUTCS B OOBLIYHOM IIOPSIIKE

Teer S. Bpemst orjbixa

1 Paborozareis ycTanoBmi IpojIaBliaM CICAYIONIHI PexXUM pabouero BpeMenu: JIeHb
paboraror, JIeHb OTJILIXAIOT, IPOJIOJDKUTEIBHOCTE padodero aust 12 wacos (¢ 9:00 mo 21:00),
BBIXO/IBIC 110 CKOJIB3SIICMY I'paduKy. PaboTHIKaM MPe0CTaBiseTesl 4aCOBOY OIIaYnBACMbIHA
LCPCPLIB JUI OTJIBIXA M IATAHMs, KOTOPBIM Bxo T B pabodee Bpemst. B IIBTP onpenenensr
MecTa Ju nprema i, 1pasmisto jin paboroarens yCTaHOBIII PEKUAM pabodero BpeMeHu?
1. Jla, y ipoj1aBiios na pabodcit HeJleIe HHOT/Ia JTIKEe 3 BBIXOHBIX.

2. Her, e cobimojacrest MEHEMAIbHAS TPOIODKATEIIFHOCTE SKCHE/CIIBHOIO HEIIPEPBIBHOTO
OTJIBIXA

3. Her, nepepnIB JUlst OTJIbIXA U ITUTAHUS HE JJOJDKEH BKIIIOUATHCS B pabouee BpeMsI

2 Pabornuk upunsit na padory 23 mast 2017 rojia. B Teuenue roja eMy 1mo mucbMEHHOMY
3ASIBJICHUIO 1IPEIOCTABIIIM OTITYCKa 0€3 coXpaHeHust 3apaboTHOH 1u1aThl: 4 THS B ceHTsIOpe 2017
roJjia, 6 juel B jiekadbpe 2017, 5 gueit B ¢pespane 2018 roja u 3 st B arperie 2018. Onpepenure
pabounit To)1 paboOTHUKA. '

1.¢23 masg 2017 o 22 mag 2018 roa

2.¢ 23 mast 2017 rojia o 31 jexadbpst 2017 rojia

3.¢ 23 maxg 2017 roya o 26 mas 2018 roxa

3 Pabornuky 1IpejlocTaBiIeH eXero/iHbIH OCHOBHON OINIaYMBAeMbIi OTITYCK Ha 28 KaJeHJapHbIX
Jjureit ¢ 29 auperss o 28 mast 2018 rojia. B otiycke padotauk 3a0oiei u ObIT HETPYIOCIIOCOOEH
7 xayenyapusix JiHel ¢ 30 anpentst 1o 6 mast. llepenocnuTs HENCIIOIB30BAHHYIO YacTh OTILyCKa HE
crai, oTiryck OwL1 11pojuien. Kakast jara OyjieT JHeM OKOHYaHUsI OTILycKa?

1. 4 mons

2. 3 mons

3. 5 mons

4 Kakxue BHJIBI OTIIYCKOB HY)KHO BHECTH B IpauK OTITYCKOB?
1. Yuebnnlit

2. OcooBHoi

3. JlomomuTe b HBIH

4. 3a cBo¥ cyer
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Tecr 6. VBoubnenue paGoTHHKOB 110 HIMIHATHBE Pad0TONATEIS

1 PabOTHIK YBOJIBHSCTCS 110 COOCTREHHOMY Ketanmio ¢ 30 Mapra. OH HaIHcall 1 Iepeal
paborojiareno saspienue 16 mapra. 30 Mapra paboTHHEK 3a00JIC/T U He IPHIIe Ha paGoTy.
Kakospl neiicTsust paboTo/aTess B yKa3anoi cuTyanum?

1. OpopmuTh yBoJIBHEHUE TTOCIE BBIXO/1A PAGOTHUKA HA pabOTYy, T.K. HEJIB3S YBOIUTD B
IICPUOJ] BPEMEHHOM HETPY/[0CTIOCOOHOCTH

2. IojroroBuTsh 1pUKa3 Ha yBOJILHEHAE, BHECTH 3aIIHChH B TPYAOBYIO KHUKKY, B JIHIHYIO
KapTouKy 110 (popme T-2 1 OTIOKUTE UX JI0 ABKK paOOTHUKA 3a JOKYMECHTAMH

3. YTouHATh HE mepejyMall Ju paboTHHK YBOJIBHSITHCSL, OTOTOBUTH IIPUKA3 00
YBOJILHCHUH, Ha IIPUKA3€ IPOCTABUTH OTMCTKY O HEBO3MOXKHOCTH 03HAKOMUTD C
IPUKA30M B CBA3H ¢ (PaKTUICCKAM OTCYTCTBHCM pabOTHUKA Ha paboTe

4. Buectn 3anmch B TPY/I0BYIO KHIDKKY, HAIPABUTH PabOTHUKY YBEIOMIICHHE C IIPOCKO0it
SIBUTHCS 3 TPYAOBON KIFDKKOU MIJIM JIaTh COTTIACHE Ha OTIIPABKY TPYAOBOM KHIKKU
IIOYTOM, BHECTH 3alMCh 00 YBOJIBHECHHUM B JIMUHYIO KapTOUKy 110 opme T-2

2 TpyoBoii jorosop ¢ padorHIKOM ObLI 3aKiroyeH 20 Mapra 2017 roja cpokoM Ha OJUH TOJI.
Jlara pexparienus cpouHoro Tpya0Boro jorosopa - 19 mapra 2018 roya. Ilpuxas 06
YBOJILICHHM paboTHHKA II0roToBIIH 19 Mapra (cMoTprTe JIOKyMEHT Hike). [IpaBuiibno mm
COCTaBJICH 1IpUKa3?

1. Her, B toxyMenTax-oCHOBAHUSIX HE YKa3aHbI PEKBU3UTEI YBEIOMIICHHS PaOOTHHKA O

Jlare HCTCUYCHUS CPOKa TPYJIOBOTO JIOTOBOpA

2. Jla, upaBmibHO, B CiIydae, ecli ObUIO YBCIOMIICHHE PabOTHHKA 00 HCTCUCHUH CPOKa
TPYyJIoBOIo Jjlorosopa. Ho pekBU3UTHI yBCTOMICHIS PEKOMEH/TYCTCS YKa3hbIBATh B
JIOKYMCHTaX-OCHOBAHUSIX

3 Pabornuk orcyrcrsoBai na padore 4 daca 13 mapra. CocTaBuiim akT 06 OTCYTCTBUHU Ha
pabore. C corpyuuxa 3aTpeOoBau 00BSICHUTENBHYIO, KOTOPYIO OH HE MpejocTaBmil. 15 mapra
COCTaBHJIM KT O HCIIPCIOCTABICHHH OOBSICHUTCIBHON U IIOIOTOBUIIH ITPOCKT IIPUKasa 00
YBOJIBICHHHU 3a 1Iporyil. [IpaBomepus! i jieiictBus pabotoaaresis?

1. JIa, orcyrersue 4 yaca na pabote sisrsierces mporyiioM. He ripejrocraBicane paboTHIHKOM
OOBSCHUTCIIEHON HE SIBIISICTCSI MPETISITCTBUCM JUISI IIPUMEHCHUS JUCIUTUIMHAPHOTO

B3BICKAIHSI

2. Her. He ycranosiicna yBaxkuTeIbHas WM HEYBaKUTEIIbHAS IIPUIXNA OTCYTCTBHS Ha paboTe
3. Ier. Pabornuk orcyrcrsoBai Beero 4 yaca. Coctapuim akT 00 OTCYTCTBUH Ha paboTe, a He
Ha pabouem mecre. Jlara cocrarienus akra — 15 mapra, jiBa pabouux JiHs Co JTHI
1IPC/IBSBICHUS TPCOOBAHMSI O IIPEIOCTABIICHUH OOBSICHEHUSI HE UCTCKIIH

4 PaboTHUK HApPYIIMII CPOKHU IIPEJIOCTABIICHUSI OTYSTHOCTH, KOTOPHIC OBLIH OTIPEIeIICHBI

paboTojareiieM B JIOJDKHOCTHON HHCTPYKITHH. OTIeTHOCTH pabOTHUKY HYXKHO OBUIO ¢aTh 15

mapra. Paboroareis cocTaBuiI TOKIAIHYIO 3aITUCKY, aKT U 3aTpeboBaT ITMCHMCHHOE

obbsicuenne. 19 mapra cocTaBWIIM akT O HelpejocTaBiieHun oObsicHeHus. [Ipukaszom ot 19 mapta
PadOTHUKY 00BSIBIIM BRIIOBOP. C IIpUKa3oM paboTHUKA 03HAKOMUIH 23 MapTa, HO OT

LOJUIMCANMSI TIPUKa3a paOOTHUK OTKA3aJICs, O UeM CHeNIali OTMETKY Ha mpukase. [locie aToro

paboToj1aTeih COCTaBIII aKT 00 OTKa3e pabOTHUKA IIPOCTABUTH Ha IIPHKA3C IOINCEH B

LIPUCYTCTBUM TpeX paboTHUKOB. 1IpaBoMepHO JI ITPUMEHCHHUE JTUCIUTIMHAPHOTO B3BLICKAHUS?

1. Het. Akt cocraBiicH ¢ HapyIICHUEM CPOKOB, IIPeycMOTpeHHEIX ¢T. 193 TK PO

2. Jla. Paborojareis Ha mpuKase ¢Jiejain OTMETKY O TOM, 9TO PabOTHHUK OTKA3aJICs OT

1I0JILIMCAHMS 1IpUKa3a ¥ ObUI COCTABIICH COOTBETCTBYIONUH aKT

3. Her. Hapymien ¢pox 03HaKOMIICHHS C TIPUKA30M
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Teer 7. Obeciieyenne mepconanom

1 Oprauusanus UpuisiIa peeHIe IIPOBOJUTE ATTeCTAIMIO paGoTHHKOB. O6s13ana 1
Opraiu3alus pa3padboTarh U yTBEP/IUTE JOKATBHEIN HOPMATHBHEIH KT, PeraMeH THPYOLHH
HOPSIZIOK MPOBEICHUSI ATTCCTAITIN?

1. Her, ne o0s3ana

2. Obs13a11a TOJILKO B TOM CIIYYae, €CIU PeUb HICT O OI0/KETHOM YUPEK/[CHII

3. Jla, oOs3ama

2 Komuasus Ipuisiia peienye IPoBOJIUTh aTTECTAIMI0 pAGOTHHKOB C IEILIO0 YCTAHOBHTS
cucremy noompenuit. [Ipasomepno i 510?

1. Her, nenpasoMepHo. ATTCCTANNIO PAOOTHAKOB MOMKHO IIPOBOJIUTH TOJIBKO C IEIBIO
OIIpCIEICHUs YPOBHS KBATH(UKAIUU PaOOTHUKOB

2. IIpaBomepHo TOJNLKO B TOM CIIydae, eCId OPTraHu3alust sBISETCS KOMMEPIECKO

3. Jla, upaBomepro

3 OOs3a1bl 11 KOMMEPUYCCKIE OPTaHH3aIliy IIPOBOJIUTE aTTECTAIUIO PAOOTHHKOB?
1. Ier, e obs3ann

2. Jla, obs3aHbI

3. O0s13aHBI TOJBKO B TOM CIIyYae, CCIIM OCYIIECTRIISIOT TOT BU IESITEILHOCTH, TIIe
003aTCIBHOCTD IIPOBCJICHUS aTTECTAIME YCTAHOBIIEHA 3aKOHOM

4 Kakue Buenmue Gpakropbl BIMASIOT Ha TOTPEOHOCTE B IIepconae?
1. Pemmiok tpyja

2. VIaMenenue B 3aK0H01aTCIbCTBE

3. KajpoBasi 1oJimTuKka KOHKYPEHTOB

4. Ilenn opranu3ariiu, JUIS BRITOIHCHUSI KOTOPBIX HYKEH IepCOHa

S Kak gacTo 1mpoBOJIUThH TUIAHOBYIO aTTECTAIHIO PAOOTHUKORB?

1. Pa3 B 1mosmrojia

2. B 1¢ IPOMEKYTKH BPEMEHH, KOTOPBIC YCTAHOBIICHBI JIOKAIIBHBIM HOPMATUBHEIM
aKTOM OpraHu3aIlvH, PCIVIAMEHTUPYIOIIUM HOPSIOK IIPOBCIICHHS aTTCCTaIlluN

3. Pa3 B roj

6 BreiuianoByro arrecTaiuio paboTHUKOB TIPOBOJIST:

1. Toisbko OJIUH pa3 B MCCSIIT

2. Benm Beisiiren ¢axr, IIpH KOTOPOM HEOOXOJIUMO TIPOBECTH BHEIUTAHOBYIO
aTTCCTAIMIO, HAIPUMED, H3IOTOBIIIM HEKAYECTBEHHYIO IIPOJIYKITHIO, U H3-3a ITOTO
BO3HHUKIIH IIPOOJICMBI

3. Toubko ojuH pas B 1ol

7 Kpurepuu OleHKHM 1IIPU aTTeCTalluy PAOOTHUKOB CIIEYET YCTAHABITUBATH:

1. Micxoj1s M3 CII02KHOCTH BBIIOJIHAEMOH paOOTHUKOM PabOTHI, & TAKXKE U3 ero
JIOJDKHOCTHBIX 00sI3aHIOCTCH IIPH YCIIOBUH, KOI'JIa B TPYAOBOM JIOTOBOPE
(JIOJDKHOCTHOM HHCTPYKITMM) QYHKIUU pabOTHUKA MAaKCHMAJILHO YETKO OIIPEJICIICHEI
2. 'Toipko uexo)ist U3 clieluGUKH paboThl OpraHu3auu

3. Hcxojis n3 crieninpuky paboThl OpraHu3aliyiy, a TakoKe U3 yCJIOBUH, BIMSIONINX Ha
(uHancoBrIc MOKa3aTeIM JACSITCIBLHOCTH '

8 YKaxuTe BO3MOXKHBIC U3 YKA3aHHBIX BUJIBI 00YYEHUS [IEPCOHANIA!
1. Iojiroroska nepconaia

2. lloBpimenue KamuKamy Iepconaa

3. lleperojiroroska nepconaia

4. Arrecranus lepconaia
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9 Vkaxxure 0CHOBHBIC 3a/1a9¥ aJ[alTAIldK ICPCOHAIA:

1. Yiryumenue MatepraabHOro HOJ0KEHUS pabOTHHKA

2. ¥Yiiy4nicHue nokasarelieit pou3BoIUTEILHOCTH TPY A HA HAYaIbHOM DTarle
3. OTcyTCTBHE IICHXOIOTHYCCKOTO JUCKOMpopTa

4. CHIDKCHHE TCKYUCCTH KaJ[POB

10 K niposejienmio arrecranuy paboTHHKOB HCOOXOMMO CO3/aTh aTTECTAIIHOHHYIO KOMUCCHIO.
Kak cc yreputs?

1. Beurycruts OTACIbHbIH IPHKA3 0 CO3/IAHME aTTECTAMOHHOR KOMUCCHH. DTOTO OyIeT
JIOCTaTOYHO

2. YKasarp 0 cocTane arTeCTallHONHON KOMUCCHH B IIPUKA3€ O IPOBEICHUN aTTCCTAIIH

3. BeltycTuts OTICIBHBIH IPAKA3 O CO3/AHUM aTTeCTAMONHON KOMUCCHH HITH yKa3aTh O
COCTaBC aTTeCTAIMOHHON KOMUCCHH B IIPUKA3€ O IPOBEIACHHMH aTTeCTAI[UI

Ypoxk 8 YceranopiicHue U BbIILIATA 3apaboTHON IIaTHI

1 Pabornuxy OOO «Bexrop» ycranosiieHa 3apaboThast miaTa: okian — 10 000 py6ieit, u
exemecsiynast peMust B pasmepe 20% ot okiajia. JlanHoe yciioBue 3aQUKCHPOBAHO B TPYIOBOM
norosope. IIpasomepro jiu 3107

1. Jla, mpaBomepmo

2. Her, nenpasomepno. Okiiag padOTHHKE HE MOYKET OBITHL MEHLIIE MUHUMAILHOTO

pa3mepa o1LIaThI TPy)Ia

2 Kakue cocraBiisiioniue BKIIOYaeT B ceOst 3apaboTHast miaTa?

1. BoiuraTel conuanbHoro Xapakrepa, HalpuMep, MaTepruaibuast IIOMOIIh

2. KoMuencanuonHsle BRILIATEI, HAIPHMED, JOIUIATa 38 CBEPXYPOUHYIO paboTy
3. CTUMyIMPYIONIME BHIILIATHI, HATPAMEP, ITPEMUH

4. OcHoBHasI 4aCTh, HAIIPUMED, OKJIA]T

3 Kouxkpernast jiata BBILIATH 3apILIATH YCTAHABIUBACTCS B JTIOOOM M3 CIICIYIOIIUX
JIOKYMCIITOR:

1. B paBmiiax BHYTPCHHETO TPYAOBOTO PACIIOPSIIKA

2. B KOJUICKTUBHOM JIOTOBOPE

3. B tpyziosom jorosope

4. B y4cTHOHU 1OJUTHKE

4 PacucTHBIH JIMCTOK JIOJDKCH COJICPYKATE CIIC/IYIOIIYIO HH(POPMAITHIO:
1. O cocraBHBIX YaCTSIX 3apILIATHI

2. O JIcHEXKHOM KOMIICHCAIIMY 32 33JICPIKKY 3apILIaThl

3. O pa3mepe OTIYCKHBIX

4. O06 ocHOBaHMSIX yJICPIKAHMIHA

5. O pa3mepax yaepsKanuit

6. O06 o0micH cymme, 110)UICKAITCH BIILIATe PAOOTHUKY

7. O cymMe CYyTOYHBIX 3a KOMaHIMPOBKY 110 Poccun

S Pabornuk xoueT HOMEHsITh 0aHK. EMy He yj100HO 110J1y4aTh 3apiuiarty Ha KapTy, BEIIAHHYIO B
paMKax 3apIuIaTHoro rnpoekra. UTo JIODKEH clienarh COTPYIHUK B JAHHOH CUTYaIu?

1. ¥YBejiomuth padboTojiareisi 00 H3MEHCHUH PSKBU3UTOB CYeTa JUIsl IEPEeBOa

3apIIaThl B MMCLMCHHON GOpMe He o3/ Hee 4eM 3a 15 KalleHIapHbIX JTHEH 710

JIaThl BLIJIATEI 3apliiaThl

2. VBejoMuTh padorojareliss 00 U3MEHCHUN PEKBU3UTOB CUeTa B YCTHOM WK

IIICHMCHHON (pOopME HE TI03/THEE YeM 3a ceMb pabodux JTHEH JI0 JJaThl BBILIATHI

3apILIATEI
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3. YBejomutrs paboToaTesst 06 N3MEHCHIY PEKBU3HTOB CUCTA B ITHCHMEHHOM (popme

He

IIO3)THEC YCM 3a TpH pa6oqnx JIHEH JI0 JIATHI BBIILIATH 3apIuiaTel. HpI/I OTOM

3a5BIICHUE JIOJDKHO OLITE HOTapruaJIbHO 3aBEPCHO

6 Paborimk oOpaTmiIcst K paboToIaTelIo ¢ HPOCchOOi BRIIITAYNBATE MY 3apIulaTy B HAJIMIHOU
dopme. Paboronarens Jianmyio npocs0y He yaosiersopui. [Ipasomepro mu 510?

1. Her, nenpaBomepiio

2. Jla, npasomepiio

3. IIpaBoMepHO TOJIBKO B TOM CIIyYae, €ClIU JJAHHOE COOBITHE UMEJIO MECTO, HAaUMHAas C
2018 roja

7B Opraim3aliyi pacyCTHhIC JINCTKU BBIJIAIOTCS pa6OTHI/IKaM TOJIBKO 110 BHGKTpOHHOﬁ II0YTE.

Lp

aBOMCPHO JIK 3TO?

1. JTa, ipaBomepro, eciiu Takol HOPSIOK OIIPE/IE]IEH TPYIOBBIM JJOFOBOPOM,
KOJUICKTUBHBIM JIOTOBOPOM MIIH JIOKAJIBHBIM HOPMATHBHBIM aKTOM
2. Ier, nempasomepro

3.1

[paBomepo TOJILKO B TOM CITydae, €Cill Y OpraHu3aliu €CTh Ha 3T0 Pa3pelIeHHe

OT KOHTPOJIMPYIONTUX OpraioB

8 Ipasomepnio ym yrBepixenue: «B TpysoBoM JI0roBope HeoOs3aTeIHO YKA3hIBaTh

KO1I

IKpCTIILIfI pasMep oxJiaaa. IIOCT&TO‘IHO COCJIAThC HA IITATHOC pacnncaHHe»?

1. Jla, mpaBomeprio

2. Her, neupasomepno

3. IlpaBomepHo TOJIBLKO B TOM CIydae, €ClIM Pedb HJIET O KOMMEPUYECKOM
Opraumzarnuu

9 Msmeruenue pasMcCpa TapH(bHOfI CTaBKU MJIM OKJIaZla, OIPEJCIICHHOIO IITATHLIM PACIIUCAHUEM,

H0J

DKHO OBITh:

1. Bizeceno B TpyToBOH JIOIOBOP HYTEM 3aKITIOUCHIS JOIOJIHUTEILHOIO
corJianicHus ¢ padOTHUKOM B IIUCEMEHHON Gopme

2. Bueceno B TpyJI0BO#M JIOIOBOP IIyTEM HepeohOPMIICHUS TPYIOBOIO JIOrOBOpA
a jlary U3MECHEHHS Pa3MepoB Tapu(HON CTABKH WA OKJIaja

Kp

HTCPHUH OIICHKH Hrorosoro TECTUPOBAHUS

Onenxa

Kpurepun onenxkn

3agreno

- «3adeT» BBICTABJISICTC CIYIIATC/IIO, CCJIM OH TBCPAO 3HACT Marcpuall Kypca,
I'paMOTHO M IO CYIICCTBY HCIIONB3YCT €r0, HC MHOIIyCKasd CYIICCTBCHHBIX
HETOYHOCTEH B OTBETC HA TECTOBLIC BOIIPOCHI, IIPaBHJILHO NIPHUMCHICT
TCOPCTHMYICCKHUC IIOJIOKCHUS IIPU PEIICHHUH IIPAKTHYCCKUX BOIIPOCOB, BIIALACET
IICOGXO)II/IMLIMI/I HaBLIKaMW W IIPpUCMaMH WX BBIIIOJIHCHMA. He menee 70%
IIpaBUJIbHBIX OTBCTOB IPU PCIICHUU TCCTOB

He 3agreno - HEC3Aa4YCT» BBICTABJIACTCA CIYLIATCIIO, KOTOpLIfI HE 3HaeT 3HAYUTEIILHOU

4acTH IIPOIPAaMMHOI0O Marepuaia, JIONYCKaeT CYIIECTBCHHBIC OIIHOKH,
HCYBEPCHHO, ¢ OOJBIIMMHU 3aTPYAHCHUSIMH PEIIACT MPAKTUICCKUE BOIPOCHI
WIA IIC CHpaBislercs ¢ HUMU caMmocTositelibHo. Menee 70% mpaBHIIBHBIX
OTBETOB IIPH PCIICHUU TECTOR.

HNOJAIOTOBKA IMCBMEHHOI'O PE®EPATA

Uroronas arrecranust IpPpOoBOJUTCS B BHUJIE ITOJATOTOBKH U O(I)OPMIIBHHI/I pe(pepa'ra (HaIII/ICEIHVIC

pedepara, oopmIIeHEe 110 TIPE/UIOKCHHON TemMaTrKe), pedepar Hanpabisierest B oTBeTe Ha Mrorosyro
paboTy 1o Kypey Ha 00pa3oBareIbHoH miaTgopme:
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- KaJipoBbiil Mere/KMenT KaKk BaXHEHIIAs 9acTh COBPEMEHHOTO MEHEKMEHTA OpPraHu3aIlii.
. KaytpoBprit Mene pKMEnT — KII0Y K KOHKYPEHTOCIIOCOOHOCTH COBPEMEHHBIX OpraHu3aIimii.

. Teopernyeckue 1 UCTOPUUCCKIE OCHOBBI KAJIPOBOTO MEHEKMENTA.

. YIIpaBJIeHUE IICPCOHATIOM KaK IIPOIIECC M CHCTEMA.

. OcHOBHBIC ITOJIXO/BI K YIPABJICHUIO ICPCOHAIIOM.

. Menejpkep, €ro MECTo U poilb B CHCTEME YIIPABJICHUS IEPCOHAIIOM.

. KajipoBas moymTuka opranu3anuu.

. IIpeoOpaszosanue TpaUIIMOHHON CTPYKTYPBI YIPABICHUS IIEPCOHATIOM B COBPEMEHHYIO.

. Poib KaJIpoBEIX ciry’K0 B HCIIOJIB30BAHMA TBOPYECKOIO IIOTCHITAANA JIMYHOCTH PabOTHHKA.

. IIpodeccronansuast HOATrOTOBKA MCHE/DKEPA 110 KajIpaMm.

. CymuocTs ¥ XapakTepUCcTHUKA Ka/IPOBOTO TUIAHUPOBAHHSL.

. KajipoBpl1il KOHCAITHHT KaK 2JIEMCHT Pa3BUTHS KaJ[POBBIX CIIYXKO.

. OCHOBBI ylIpaBJICHUS IEPCOHATIOM.

. CrpyKkTypa JesTeIbHOCTH KaJIPOBBIX CIIYXKO.

. OcobenHoCTH KaJ[pOBOM MOJUTHKH B BOIIPOCAX 110100pa IepcoHaIa.

. Texnoiiorus yrpasiieHUs pa3BUTUEM IIEPCOHAIA.

. IoymTrKa opranu3aiyy B BOIPOcax BOSHAIPAKICHUS U CTUMYJIMPOBAHISL TPY/Ia IEPCOHAIA.

. OcoOennocTH yiIpaBJIeHUs 1IPOIE/ POt aTTeCTalluu IIepcoHaa.

. AHayM3 OCHOBHBIX HAIIPABJICHUHN KaJ[pOBOM pabOTHL.

. CpaBHUTCIBHBIA aHAIM3 HCTOYHUKOB (DOPMHUPOBAHUS KaJPOBOT'O COCTaBA.

. Jloxymenranuonnoe 00CCeYeHre CUCTEMBI YIIPABICHUS TIEPCOHATIOM.

. OcobennocTy poIe/yphl OIICHKH IIepcoHala Ipy Hailme Ha padbory.

Ananms GopM ¥ MCTOIOB YIIPABIICHUS KAJIPOBBIM PE3CPBOM.

DopMBI 1 METO]BI IIPOPECCHOHATBHOIO 00YIEeHUS.

CobccejroBanue kak MeTo 1 IIPO(ECCHOHAIBHOIO 0TOOPA lIepcoHalIa.

ANaJn3 OCHOBHBIX 3asBUTEIBHBIX JJOKYMEHTOB IIPH OLIEHKE KaHHU1aTOB.
lIpodeccnonaiipiblc MCUBITAHUA ¥ 1IPOBEJCHAE TECTHPOBAHHA KaK METOIBI OLICHKU

KamjmiaroB.

28
29
30

. Brrstnwe kondumkron u crpeccoB Ha () (HEKTUBHOCTE JACSITEIHLHOCTH IIEPCOHANTA.
. DTHKa JICIIOBOTr0 OOIIECHUS PAOOTHUKA KaJIPOBOHM CIIYKOBI.
. CaMOMCHE/DKMCHT U CAMOMOTHBAITUS PYKOBOIATEIIS.

TpedoBanus k peepary

Pedepar - 210 cxaroe U3JIOKEHUE OCHOBHOUW WH(GOpPMAIMU IIEPBOUCTOYHHKA HA OCHOBE €€
CMBICIIOBOM 1iepepaboTku. OH CrpouTCss B OCHOBHOM C OIIOPOM Ha OpUIMHAJ, IIOCKOJIBKY B HETO
BKJIIOYAIOT ()parMEHTHl U3 LICPBOMCTOYHUKA. DTO 0000IIeHus U HOPMYIUPOBKY, KOTOPBIE MUMEIOTCS B
HEPBUUHOM JIOKYMEHTE U TIEPCHOCITCS B pedepar B BUJIE ITUTATHL.

Pedepar - 910 caMoCTOATENIBHOE TPOU3REICHNE, CBHJICTEILCTBYIONIEE O 3HAHUU JIUTEPATYPhI 110
MPEJUIOKCHIION TeMe, ¢¢ OCHOBHOM IPOOJIEMATHKK, OTPAXKAIONICEC TOYKY 3PEHMS aBTOpa Ha JaHHYIO
po0OJIEMy, YMCHHC OCMBICIIUBATE SIBIICHUS JKU3HA HA OCHOBE TCOPETUUCCKUX 3HAHUH.

Pedepar mwmmiercst juist Toro, 49ro0sl miryboko wm3yumTh Mmarepwaid. C Takum pedeparom
CIIYIIATEIIO 1IPEICTOUT BLICTYIIUTH HA UTOTOBOM arTecTalyui.

Drausl paboThl HL pedeparoM.

- Br16op TeMBbL.

- lloj160p 1 U3yucHUC OCHOBHBIX HCTOYHUKOB 110 TEME.
- Cocrapienue Oudimorpaduu.

- O6paboTKa 1 cucTeMaTn3anus HH(opMaIum.

- Pazpaborka miana pedepara. '

- Hairmcarme pedepara.

Lpumepnast crpykTypa pedepara.

Twryisanii smer (uprtoskenue 1).
Cojiepkanme.  locieioBaTeibHO  M3JIAraloTcs HA3BAHWS ITYHKTOB pedepara ¢ yKazaHHCM
CTPaHMIIBI, ¢ KOTOPOH HAYMIACTCSI KK IBIA ITYHKT.
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Bresienme. Onpejierserces akTyalbHOCTh TeMbI, GOpMyIHpyeTes CYTBb HMCCJIE/yeMOU IIPOOIIEMEI,
YKa3bIBAIOTCSI IICJIL M 33j1a4u pedepara.

Ocriopmast yacth. Kaxgpiii ee pasjen, j10KkazaTeIbuo pacKpbIBask OT/ebHbIH BOIIPOC, JIOTUYECKH
SIBJISICTCSL IIPOJIOJDKCHUCM IIPE/IBLIYILETO.

Baxinouenue. IlojBouites nTorn wim naercst 0606ICHHBIN BHIBOJL T10 TEME pedepara.

Cimcox smureparypbl. Kak 1paBmiio, npu paspabotke pedepara HCIONB3YIOT He Memee 7-10
PasIMYHbIX UCTOYHHUKOB, MO/l M3JaHUs KOTOPBIX HE CTApIIE 5 JIeT.

Pexomenyianuu x cocrasiienmio pedepara.

Pedepar cietyer sanuchIBarh JTAKOHHYHBIM JIMTEPATYPHBIM SI3BIKOM, DPACCUMTAHHBIM HA
OLIPC/ICIICHHbIA KPYT 9uTaTCICH (M CITymiareicii).

He naumnaiite TekeT pedepara ¢ MOBTOPENUS ero Ha3BaHusl.

MakcuMaibHo  HCHONMB3YHTE CYIIECTBYIONIYIO B ICHXOJNOIMH OONICHUS W S3BIKO3HAHNMA
TEPMUHOJIOTHIO.

Ilpy 1epBoM IIPUMCHCHHM HOBBIX TCPMHHOB OOBACHATE WX 3HAYCHHE, W30eras CIOKHBIX
KOHCTPYKITMH, a TAKKC HPC/UIOKCHUH, HE MMEIOIUX IIPSIMOT0 OTHOMICHNUS K OIIPeIe/IeHHIO TePMHHA.

Crporo cobmojiaiite cuHO0OpasHe yCIOBHBIX 0003HAYEHHM, CHMBOIOB, DPa3MEpHOCTEH W
COKpaICuui, opOpMIICHHUS IIUTAT U IIPHEMEYAHUI B CHOCKAX.

B sakuiouenue cjienaiite KpaTKuit BHIBOJL [0 CYNIECTBY pedeprpyeMOoro IpeMeTa.

Tpebopanus K comepxanuio pedepara.

- cojieprkanue pedepara JIOIDKHO COOTBETCTBOBATH TEME, TIOJIHO €€ PACKPLIBATH;

- BCC paccyxjienus B pedpepare HyKHO apryMEHTHPOBATE;

- pedepat JI0JDKCH 1I0Ka3bIBaTh JIMYHOE OTHOIICHHUE aBTOPa K U3JIaraeMoMy B HEM MaTepuay;

- U3JI0XKETUE JIOJDKHO OBITH ACHBIM, IIPOCTBIM, TOYHBIM ¥ IIPH 9TOM BHIPA3UTEIILHEIM,

- HC PCKOMCHJIYCTCs BCCTH ITOBECTBOBAHME OT MEPBOIO JMIA CAMHCTBEHHOI'O YHCIIA, JIYYIIE
HOJIL30BATECS OC3TMYHBIMUA KOHCTPYKITHSIMU;

- 1IpY M3JIOKCHUHU PA3JIMYHBIX TOYCK 3PEHUS M HAYUYHBIX IIOJIOKEHUH, ITUTAT, BLIIEPIKEK M3
JIITEPATYPhI, HECOOXOIMMO YKa3hIBATh MCTOYHHKH, T.€. IPHBOIUTH CCHUIKU TOCIE TEX CIIOB, K KOTOPHIM
OHH OTHOCATCS (B KBaJIPaTILIX CKOOKAX cHAYala yKa3bIBACTCS HOMCD MCTOYHUKA B CIUCKE JIATEPATYPHI,
a 3aTCM 4epe3 3alsTyIO0 CTpaHuIia.

Tpeoosanus k opopmirenuo pedepara

Pedepar Bommonmsercs ma oxHo# cropome Jjmcra Qopmara A4 0e3 paMKH, IIPH DTOM
BLIICPIKUBAIOTCS CIIEJIYIONINE Pa3MEPhI TOJICH:

- JIeroe — e megee 30 MM;

- 1ipasoc — He Meree 10 mM;

- Bepxuee — ge Menee 15 mm;

- HrkHee — He Meree 20 M.

Texer poipken umers mpudr Times New Roman, keris — 14 11r., MEXCTPOYHBIA UHTEPBAT —
1,5, BeIpaBHUBAHUC — 110 MIUPHUHE, ad3a1; — 15 MM,

Pazjieinl JI0JDKHBI HIMETh IOPSIKOBBIC HOMEpa B Ipejeiiax BCEro JIOKYMEHTa, 0003Ha4aThes
apaOCKuMu T paMur 6¢3 TOUKH U 3alMCHIBATHCS ¢ a03aIlHOro OTCTYIIA.

[lojpas ienl IOIDKHLI MMETh HYMEPAlUIO B IIpeienax Kaxoro pasjena. Homep mompasiena
COCTOMT M3 HOMECPOB pasjielia U 110jpa3jiena, pa3/IeJIeHHbIX TOUKOH. B KoHIle HOMepa Imojpas/ieiia TouKa
e crasures. Kaxipiif pasjien ciie/ryer HauuHaTh ¢ HOBOT'O JIMCTA.

[Hanmenosanue pas)ielioB ¥ HOAPA3/ICIOB MUIIYTCS KUPHBIM MPUPTOM ¢ ab3aI[HOT0 OTCTYIIA C
LPOIUCHON OyKBBL. PaccTosiue MEX/Ty 3arojIOBKaMy pasjiesa u 1o ipas ieiia JIOJKHO OBbITh PABHLIM JABYM
UHTEepBalIaM, MCEXK/Ly 3al'0JIOBKOM 110JIpa3jieiia U TeKCTa — OJIFH HHTEPBaJlL.

Hanpumep:
1 MeTo/10JI0rHYecKHe 0CHOBLI MEHEPKMEHTa
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1.1 OcnoBubIC HOHSITHS M KATEr O PUH

Texer.

1.2 DBoronus MeHCKMEHTA
Texcr.

1.3 OcnoBHBIE 1H0IX0/IbI K YIPABJICHUIO
Tekcr.

Kpurepun onenku pegepara

"OTJIMYHO": craBuTcs, €M BBIIOIHEHBI CIEYIONTHE TPeOOBAHMUS:

- YuTaOEIBLHOCTL, DTO 3HAYHUT, 4TO pedpepar TOIDKCH XOpOIIO YHTATHCS, TO €CTh IIPH ero YTeHHH
pedepara e JIOJBKHO BO3HUKATH IPOOJIEM ¢ ITOHMMAHNEM CJIOB 1 BEIPAKEHUI aBTOPA.

- CTUIIb pedepata JOIDKEH OBITh HAYIHO-ITYOIAIIUCTHIECKIM, TO €CTh TEKCT JIOJDKEH ObITh HAITHCAH KaK
Haydiast CraThst, ITyOJIMKaIHs.

- HIOCJIC/IOBATCIILHOCTE M JIOTUIHOCTD, T.€., YTOOBI BCE apryMEHTBI YETKO U SICHO C(OPMYIIMPOBAHEL, a
BCC JIOKa3a1CIIbCTBA JIOTUYHBI U PACIIONATAIMCEH B OLPEJICIICHHOM IT0CIIEI0BATEILHOCTH.

- cOaIIaHCUPOBAHHOCTE, T.€. BCE pazJieisl pedepara MPHOIU3UTEIHHO PABHE 110 0OBEMY.

- IAPOTA ITPOBEICHIOIO UCCIICIOBAHK, T.C. JOCTATOIHAsI IIPOPabOTKa Pa3IMIHBIX HCTOTHHKOB.

- o(opMICHHC THTYJIBHOIO JIICTa, PACIIONOKEHHC CCHUIOK WM CHOCOK HA HCIIONB30BAHHYIO
jreparypy, o(QOpMIICHUE ClLHCKa HCIOJIB30BAHHON JUTEParypsl, O(OPMIIEHHE WUNOCTPAIMM, TaOIMIl M
HIPUTIOKEHUH.

- 00beM pedpepara - o1 15 10 30 HeYaTHbIX CTPAHHIL,

"XOPOIIIO": craBurcs, €CY BBITIOIHEHBI CIIC/YIOMNE TPCOOBAHMSL:

- YITa0CIBHOCTD.

- CTHJIL pedpepara JIOIDKCH OBITh HayqHO-ITYOIHIIMCTHICCKIM.

- IOCJICIOBATCIIFHOCTD ¥ JIOTHYHOCTD.

- IIIIPOTA [IPOBEJICHHOI'O UCCIICIOBAHMUS, T.C. JIOCTATOUHAS IIPOPAdOTKA PA3IMUHBIX HCTOYHHUKOB.

- o(GOopMIICHEC THTYJIHHOIO JIHCTA, PACIOJIOKEHHUE CCHUIOK MM CHOCOK Ha WCIIOJB30BAHHYIO
jmreparypy, oQOpMIICHHC CIHCKA HCIIOJIb30BAHHOR JIUTepaTyphl, O(OPMIICHHC HIUIOCTpAId, TaONUIl H
LIPHJIOKCHUH.

Ho 1upu orom cOaancupoBaHHOCTE pasjielioB pedepara HapylieHa, o0beM pedepara HECKOIBKO
3aHIDKCH WM 3aBbOIicH (10 15 v 10 40 crpanm).

"YAOBJIETBOPHUHTEJIBHQ' : ctaBuTcs, €CIIM BBIIOJIHCHBI CJICIYIONINE TPCOOBAHMS:

- quTabCIIbHOCT.

Ho upm osrom crwimms pedepara cBOOOJHBIN, IOCHEIOBATCILHOCT, M JIOTMYHOCTH HApyIIIEHA,-
cOAIAHCHPOBAHHOCTE PA3JICIIOR pedepara HapyllieHa, HEeJOCTATOUHAas IIIUPOTa MPOBEJICHHOTO UCCIIEI0BAHNS,
OTCYTCIBHC CCHUIOK MIJIA CHOCOK Ha HMCHOJIL30BAHHYIO JIATEparypy, o(GOpMIICHHE CIMCKA HCIIOIB30BAHHON
Jreparypsl, oQOpMIICHUC WIDIOCTPAIMM, TaONMUIl M IPWIOKEHAH HE COOTBETCTBYET IPE/IbIBILIEMBIM
TpeOoBanmsiM, 00BeM pedepara HeCKOILKO 3aHMDKEH WM 3aBbItieH (j1o 15 v j1o 40 crpanur).

"HEY/[OBJIETBOPHTE/IBHO": craButcs, eciu pedepar He HAITUCaH.
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